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MEMORANDUM OF AGREEMENT

FOR THE

BUILT ENVIRONMENT PROFESSIONALS TO PROVIDE
SERVICES TO CORPORATE MUNICIPAL FACILITIES
AND OTHER CITY FACILITIES

MADE AND ENTERED INTO BETWEEN

CITY OF CAPE TOWN METROPOLITAN MUNICIPALITY

And

CONTRACT NO: 294C/2022/23
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PREAMBLE

WHEREAS Term Tender 294C/2022/23 was awarded t_n 9 December 2024 in
line with resolution SCME 37/12/24, BUILT ENVIROMMENT PROFESSIONALS TO PROVIDE

SERVICES TO CORPORATE MUNICIPAL FACILITIES AND OTHER CITY FACILITIES, from the date
of commencement of contract not exceeding 10 years, subject to Section 33 public participation process

of the MFMA being fully complied. Anticipate contract will expire on 30 June 2035.
AND WHERAS the award to_ Winner Tenderer for item 13 (Landscape Architect).

AMND WHEREAS it is recorded that this Contract will be governed by the provisions of the Standard
Professional Services Contract (July 2009) (Edition 3 of CIDB document 1015) as published by the
Construction Industry Development Board. The General Conditions of Contract (GCC) shall be read
with the Contract Specific Data ("CSD”) annexed hereto marked “PART C1.2: CONTRACT SPECIFIC

DATA".

NOW THEREFORE THE PARTIES AGREE AS FOLLOWS:

1. PARTIES

The Parties to this Contract arg:

s B The City of Cape Town, a metropolitan municipality, established in terms of the Local
Government: Municipal Structures Act. 117 of 1998 read with the FProvince of the
Western Cape: Provincial Gazette 5588 dated 22 September 2000, as amended ("the

Employer”), herein represented by the Director: —duly

authorised hereto;

1.2. —a private company registered in terms of the laws of the Republic
of Seuth Africa with registration no (| P i its principal place of business

c e RSt CSen S C AR WIS CONEGIOND
represented by its duly authorised representative, (G
—ach a "Party” and together the "Parties”.

2. INTERPRETATION
2.1 In the event of any conflict between the provisions of this Contract, the GCC and any
Annexure attached hereto, or any other document incorporated by reference to this
Contract, save to the extent expressly stated to the contrary, such conflict will be resolved
by giving precedence to such different parts of this Contract in the following order of

precedence:

ES
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2.2

2.1.1. first, the Form of Offer and Acceptance;

2.1.2.  second, the Contract Specific Data within the Contract Data;
2.1.3. third, the Generai Conditions of Contract;

2.1.4.  fourth, the Drawings,

2.1.5.  fifth, the Scope of Work;

2.1.6. sixth, the Pricing Data; and

2.1.7. seventh, Parts and Annexures to this contract,

2.1.8. eighth, any other documents incorporated by reference.

The provisions of this Contract supersede and replace the provisions of any previous

agreement entered into between the Parties relating to the same subject matter.

3. APPOINTMENT AND DURATION
3.1. The Employer hereby appoints the Contractor to perform the Scope of Work to the &mployer

from the date of commencement of contract not exceeding 10 years, subject to Section 33

public participation process of the MFMA being fully complied.

)
i

Unless terminated earlier in accordance with the provisions as set out in the GCC or any

other provision in termis of this Conlract, this Contract shall terminate on 30 June 2035.

4. MUTUAL GOOD FAITH/ CO-OPERATION

4.1.

4.2.

The Parties represent and undertake to do all such things, perform all such acts and take
all steps to procure the doing of all such things and the performance of all such acts, as

may be necessary or incidental to give effect to the execution of this Contract.

The Parties shall at all times during the continuance of this Contract observe the
principles of good faith towards one another in the performance of their obligations in

terms of this Contract.

5. OBLIGATIONS OF THE EMPLOYER

5.1.

52.

The Employer undertakes to perform its obligations in accordance with the Contract,
including but not limited to the Scope of Work (Part C3: Scope of Work), subject to the

satisfactory fulfilment of the obligations by the Contractor as set out in this Contract.

The Employer shall monitor and evaluate the Contractor’s performance in respect of the

Scope of Work.

6. OBLIGATIONS OF THE CONTRACTOR

ES




6.1

6.2.

6.3.

6.4.

6.5.

The Contractor hereby agrees and undertakes to perform the Services to the Employer

as set out in Scope of Work.

The Contractor will perform the Works as expeditiously as possibie and furthermore
agrees and undertakes to perform the services in accordance with the operational

requirements of the Employer.

The Contractor will ensure that the Works will be of a satisfactory quality and fit for

purpose.

The Contractor shall, ensure that its employees, agents, representatives, sub-
contractors and suppliers comply with this Contract and all applicabie Laws in the

execution of the Works.

The Contractor will not conduct any activity of whatsoever nature, which may be

detrimental to the Employer’s reputation and goodwill.

PRICING DATA

7.1.

7.2.

The Contract Price for the Works shall be as set out in the Pricing Data marked "PART:

c2.1"

rhe Contractor shall not be entitied to any other consideration for the rendering of the

Works other than as provided for in this Contract.
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PART C1: AGREEMENTS AND CONTRACT DATA
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Acceptance

By signing this part of this form of oifer and accentance, the employer identified below accepts the tenderer’s offer.
In consiteration thereof, the employer shall pay the service providear the amount due in accordance with the conditions
of contract identified in the contract data. Acceptance of the tenderer's offer shall form an agreement between the
employer and tne tenderer upon the terms and conditions contained in this agreement and in the contract that is the
subject of this agreement.

The terms of the contract, are conlkain

Clalse 1 fo 7, and the sub-clauses, cited in pages 1 to 4 above

Fart C1: Agreements and contract data (which inciudes this agreement)
Part C2: Pricing data

Part C3: Scope of work

Part C4: Site information

ang drawings and documents or parts thereof, which may be incorporated by reference into the above listed Parts.

as well as any changes to the terms of the offer agreed by the tenderer and the employer during
and acceptance, are contained in the schedule of deviations attached to and forming part of this
and acceptance. No amendmerits to or deviations from said documents are valid unless contained in

Deviations from and amendments to the documents listed in tha tender data and any addenda thereto as lisied in the
I
I}

iorm of offe

this schedule

The tenderer shail within two weeks after receiving a completed copy of this agreement. including the schedule of

deviztions. {if 'n_y) contact the employer's represantative (whose details are given in the confract data) to arrange
the Jdelivery of any secunties, bonds, guarantees, proof of insurance and any Other docuimeniation 1o be provided in
terms o nditicng of cantract identified in the n"r)r;ti'a;L data. Faiiure lo fullii any of these chiligations in accardance

wilh those terns shall constitute a repudiation of this agreament

s have signed |

Maotwithstanding anything cantained herein, this "|qr'=9ﬂ'hnr comes into effect on the date the part
bie below and confirms receipt from tm. employer of ane fully cormpletad original copy of this ani
the schedule of devations (if any). The tenderer ( u‘- contractor) shail within five werking days of the
coming inio affect notify the employer in writing of any reason why he cannot accept the contents of this
as a compleis and accuratfa meinorandum (h\,uuo[ failing which the agreement presenied lo the contmulor s .:Il
constitute the binding contract between the parties.

This agreement constitutes a framewaork contract for the purposes of developing individual Works Projects
to be allocated in terms of the procedures described in the contract, the discipline(s) awarded to the
contractor in terms of this term tender process being recorded in the schedule of deviations.

-_ The Parlies = |[_|L v’-—"i Eﬁr_it_a:*.t'-:-'r =
Gusiness Mame C Y OF CAPE TOWN j

NS

er (VAT) | 4500193487

Tower Block, Civic Centre,
12 Hertzog Boulevard

Fhvsical Address

Cape Town e
| 8001 . =
Ancepted confract Rates Based | Rates Based
surm including tax. l )
| f"*'“C"f'“”"‘ 3 contract From date of commencement until 30 June 2035. | £X f?/bk\fﬂfaf —/jt; 30( }b(\/E 20 Bg
_duration =
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" Signed: Date

Ca_PE __Towﬁ""

5 Nov 95

Signed: Location

Cape Town

Signed: Witness

Name of Witness

Tender
Part T2: Returnable

T210

Documents

Returnable Documents

Reference Mo, 224C/2022/23
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Schedule of Deviations

Motes:

1. The extent of deviations from the tender documents issued by the employer before the tender closing date
is limited to those permiited in terms of the conditions ¢f fender.

2. A tenderer's covering letter shall not be included in the finai contract document. Should any matter in such

letter, which constitutes a deviation as aforesaid. become the subject of agreements reached during the
process of offer and acceptance, the outcome of such agreement shall be recorced here.

3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification or
change to the tender documenits and which it is agreed by the Parties becomes an obligation of the
contract shall also be recorded here.

4. Any change or addition to thie tender documents arising from the above agreements and recorded here,
shali also be incorporated into the final draf of the Contract.

1 Subject Status of Supplier per Discipline(s) awarded.
Details The Discipline(s) awarded to the Supplier ir1 t=riis of this term tender process is/are recorded in

the table below.

y
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"Unused Desciplines are to be struck through.
= = od
I
3 ubIEC .
Details .
48uUbJeCt. . ...
Details ....... .. ...... .. s
B SUb)eCt .
Details . . o .

By e duly authorised representaiives signing this agreement, the employer and the tenderer agree to and accept
the feregoing schedule of deviations as the only deviations from and amendments fo the documents lisied In the

Tender T211

Part T2: Returnable Documents
Returnable Documents

Reference No. 2940C/2022/23
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tender data and addenda therzlo as listed in the returnable schedules, as well as any confirmation, clarification or
changes to the terms of the cfier agreed by the tenderer and the employer during this process of offer anc acceptance.

Itis expressly agreed that no other matter whether in writing, oral communication or implied during the period between
the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this agreement shall
have any meaning or effect in the contract between the parties arising from this agreement.

Tender T242

Fart T2: Returnable Documents
Returnable Documents

Reference No. 294C/2022/23
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C1.2 Contract Data

Data provided by the Supplier

CONTRACT NO. 2980207 R
e AR AT OMTRACT FOR THE BURLT ENYVSDMMENT FIOFENEXOMALE TO PREOVIDE SERVICESTO
CORPOAATE MUMCIPAL FACILITIES AND OTHER CITY FLOE ITHEE

C1.2 Contract Data
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C2.2 Activity Schedule
SECTION 13: LANDSCAPE ARCHITECT

SECTION 13: LANDSCAPE ARCHITECT

P‘Rﬂ\ﬂﬂ-ﬂﬂ FOR Tl TU!E HAEED HRVIEIS IFI'.:lﬁ:r 'I.ﬂ' Emnn ﬂ Whark)

ITEM MO, SCOPE OF SERVICES ) LENET | TENDERED RATE
il . [E'KI:L ATy
Provides fine hanad sorvices on tie |astrections fram 1he Emplny-run flipltl oE B
described in the scope ]
- - 1 s W i ———— - — _— — Hd--—-r-—-—r--—?_
T84 ==L Frrd amnicrial | ardscape Arebrroer Ao T —
13T Professions! Lendscapa | pormoiogint o = -;h '{—-
133 | Profeasional Lar) scaga T_l-:"m-=ln i 1 Hour | O —
ol e Alrvd vEive & Lofasfzen
5 I e T
T IL._ = i e ¥ "l__.".f i
SECTION 14: HERITAGE PRACTITIONER 20 wen ik PusTl=l Wl isTe-tLEEY

SECTION 16: RECOVERABLE EXPENSES

RECOVERABLE EXPENSES FOR EACH WORKS PROJECT
ITEM NO. | SCOPE OF SERVICES UNIT | SUM
16.1 | Supplier's cost for materials, equipment, testing and Sum The estimated
any other recoverable expenses not covered in the value shown
contract document will be claimed under this item for below is used
| each individua! Werks Project during the Framework for tender
contract period. evaluation
purposes only
R 800 000.00

RECOVERABLE EXPENSES
ITEM NO. | SCOPE OF SERVICES UNIT TENDERED
) PERCENTAGE
16.2 Supplier's percentage mark-up on item 16.1 above (for | % 10
tender evaluation purposes ONLY, tenderers must
base their percentage mark-up on an estimated value
| of R 800 000.00 J

SECTION 17: DISBURSEMENTS

DISBURSEMENTS/RECOVERABLE EXPENSES (DPSA & TRANSPORT RATES)

ITEM NO. | SCOPE OF SERVICES UNIT TENDERED
RATE
(EXCL.VAT)
Tender T2.214
Part T2: Returnable Documents

Returnable Schedules

Reference No. 294C/2022/23



(‘r! 1 "~ | Printing/Copying A 4 size white paper | Each ROB7
17.2 _‘ Printing/Copying A 4 size coloured paper Each R1.35
17.3 J"ntmg/Copymg A 3 size white paper Each R1.74
17.4 i ~rinting/Copying A 3 size coloured paper Each R2 70

175 | Printing/Copying A 2 size white paper Each | R13.91
17.6 Printing/Copying A 1 size white paper Each R18.13
17.7 Printing/Copying A 0 size white paper Each R27.83

(178 Einding of tender document set i_Each 'R1790

'17.9 | Recoverable expenses in respect of travelling distance | Km

Fer km shall be reimbursed at the latest standard rates R5.29
T the Depar‘ment of Fublic Works and Mational '
| Department of Transport's National Travel policy. — = g
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SCHEDLULE 11: KEY PERSONNEL

The tenderer is referred fo the appropriate clausefs) of the Tender Data and shall insert in the spaces provided below
details of the key personnel required te be in the employment of the tenderer or a specialist consuitant/firm.. The Curriculum
Vitae and professional Council's cerlificate of each individual must be appended to this scheduie.

E1T7 O CARE TOWN
DIRECTORATE: CORPOAA TR RERVICES
COWTIRACT MO, = Iuxnis

FRAMEANORK CONTRACT 'O THE SUILT ENVIROMAENT FACFEBSMONALS Ta PROVIDE SCRVICES 7O
CORNFORATE MUNICIPAL FACLITES AND OTHER CITY FACEL TES |

SCHEDUME 31 NFY PREESDMNEL
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T2.2 Returnable Schedules

SCHEDULE 13: PROFESSICNAL INDEMNITY INSURANCE

The tenderer s referred to the appropriate clause(s) of the Tender Data and shall state below details of the professional
indemnity insurance held by the tenderer. Where the tenderer is & joint venture, each party to the joint venture must submiit
details of their professional indemnity insurance. Proof of insurance from Authorised financial service provider or Insurance
Broker that the tenderer is eligibie jor the prescribed professionatl indemnity insurance cover should he/she be awarded

st be appended (o this schedule.

he-contract m

CITY OF CAPE TOWN
DIRECTORATE: CORPORATE SERVICES

CONTRACT NO. 204002221
FRAMEWORK CONTRACT FOR THE BUILT ENVIRONMENT PROFESSIONALS TO PROVIDE SERVICES TO
CORPORATE MUNICIPAL FACILITIES AND OTHER CITY FACILITIES

SCHEDULE 13: PROFESSIONAL INDEMNITY INSURANCE

o feenl venlure, @ party 32 (ha
R s 5

.-_.".

SIGNED ON BEHALF OF T§

Tender T2.226 f
Part T2: Returnable Documents I|
Returnable Schedules /‘{‘/\)

Reference No. 294(/2022/23


CTEMBA1
Highlight

CTEMBA1
Highlight

CTEMBA1
Highlight

CTEMBA1
Highlight

CTEMBA1
Highlight

CTEMBA1
Highlight


SCHEDULE 18: PERSONNEL SCHEDULE {OTHER THAN KEY PERSONNEL)

The tenderer shall indicate on the schedule below what human resources, other than the key personnel listed in the
appropriate clause(s) of i iander conditions, they have at thair disposal and intend allocating to this project as and when
required. These resources could, include a tsnder documantation specialist, cad operators/architectural draft
persons/modellers, or experienced construction monitoring staff, amongst others.

CITY OF CAPE TOWN
DIRECTORATE: CORFPORATE SERVICES
CONTRACT MO, 204C/2022/31

FRAMEWORK CONTRACT FOR THE BUILT ENWRONMENT PROFESSIONALS
s TO PR E SER "
CORPORATE MUNICIFAL FACILITIES AND OTHER CITY FACILITIES OWVIDE SERVICES To

SCHEQULE 17 OTHER CRITERIA

Nl spcicat s fo this lafidar

BONED ON BEHALF OF TENDERER o 4

SIGNED ON BEHALF OF TENDERER: ... .. . e e e e e e e
Tender T2.227
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C1.2 Contract Data
Part 1: Contract Data provided by the Employer

GEMERAL CONDITIONS OF CONTRACT

The General Conditions of Contract are fhe Standard Professional Services Contract (July 2009) (Edition 3 of
CiDB document 1015), as published by the Construction Industry Development Eoard.

Capies of these General Canditicns of Contract may be obtained from tha Consiruction Industry DRevelopmeant
Board's website www.cidb.org.za, Copies of the Ganeral Conditions of Contract are aisc available for inspection
and sarutiny at the aoffices of the Employer.

The pro-farmas attached o the Standard Professional Services Contract (July 2008) on pages 17 to 24 shall not
apply to this Contract and shall be replaced with the documentation bound into this Contract Docurmerit.

‘The General Conditions of Contract make several references to the Contract Data for specific data, which together
with the standard contract collectively describe the risks, liabilities and obligations of the contracting parties and the
procedures for the adminisiration of the Contract. The Contract Data shall have precedence in the interpreiation of
any ambiguily or inconsistency between it and the General Conditions of Contract.

The General Conditions of Contract shall be read In conjunction with the vanations, amendments and addilions sel
out In lhe Coniract Specific Dala below. Each itern of data given beiow is cross-reigrenced fo the clausa in (he
General Conditions of Contract to which i mainly applies

The docuinents forming the Contract are to b taken as routually explanatory of one another. Foi the purposes of
interpretation, the priority of the documients shail be in accardance with the following saguence:

aj the Form of Offer and Acceptancs,

il the Contract Specific Data within the Contract Data,
the Seneral Conditions of Contract

d) the Goope of Work, and

= the Pricing Data

If an ambiguity or discrepancy Is found in the documenis, the Empioyer shali issue any necessary cianfication or
instruction

CONTRACT SPECIFIC DATA

The following contract spacific data s applicable to this Contract:

Clause 1:
Add the following to the definition of Employer:

The Employer is the CITY OF CAPE TOWN.

“Framework Contract” means the Coniract as definad in Clause 1 of the Standara Professional Services
Contract f.luly 2009) (Edition 3 of CIDE document 1015).

“Framework Contract Period” means the period from the date of commencemant of contract not exczeding 10
yeais, subject to Section 33 public participation process of the MFMA. .

“Framework Contract Manager” means the persor named as the Framework Contract Mariager in the Cantract
Data or any other person appainted from time te time by the Employer and of whom the iz notifizd, in writing, o
act as iFramework Contract Manager for the particular branch for the purposes of the Contract as substitute for
the Framework Coniract Manage: so named

The function of the Framework Contract Manager is to administer the Framework Contract, and such funciions as
weuld normally fall tz the Employer's Agent/EngineenPrincipal Agent in accordance with the provisions af the
Framework Contract, shizll be undertaken by the Framework Contract Manager in this regard,

The Framework Contract Manager shall be an empioyee of ihe Employer, aufhorised as its representalive o
administer the Framework Contract, and all references to Employer's Agent/Engineen/Frincipal Agent in the
29Contract
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Contract shall apply to the Framework Contract Manager i1 respect of his/her administering the Framework
Contract

Replace the definition of Key Persons with the following:
Persons who are referred to ag such in the Contraci Data who will be engaged in the parformance of the Services.
Add the following to the definition of Period of Ferformance:

The framework contract period shall be for a period of 10 years from the commenocement date of the contract
subject to Section 33 process of the MFMA.

The penod refating 10 a Works projact, within the services are to be performed and completed, commencing from
the starl date.,

Adtd the faflowing (o the definition of Froject:
Tha project s the FRANMEWORK COMTRACT FOR THE BUILY EMVIROMMENT PROFESSIOMALS TO
FROVIDE SERVICES TO CORPORATE MUNICIFAL FACILITIES AND OTHER CITY FACILITIES.

Add the folfowing to the definition of Service Provider:

The contracting parly may be a consortium/joint veniura coniracting as a formally constituted Joint Venlure
Partnership, in which 2ll parties are jointly and severally liable. Interms of this definition. the words consortium ard
joint venture shall he regarded as synornymous.

Delete the definition of Services and roplace with the folfawing:
The work to be performed by the Service Provider based upon the relevant scope of construction werks as described
in the Scope of Warl.

Add the following to the definition «f Start Date:
The Start Dale Is the date when the service provider confirms receipt of one fully completed original copy of this
document, including the acceptance part of the form of offer and acceptance, and schedule of deviations (if any).

Replace the words "time for completion” with "Penod of Parformance”.
Add the following definifion:

Intellectual Property

Any and all Intellectual property rights of any nature anywhere in the world whether registered, Tegisterabie or
otherwise, including patents, trademarks, registered designs and domain names, applications for any of the
foregoing, lrade or business names, copyright and nights in the nature of copyright, design nghts, rights: in
databases, know-how, trade secrels and any other inteliectual property rights which subsist in computer software,
compuler programs, websites, documents, information, techniques, business methods, drawings, Iogos, instruction
manuals. lists and procadures and particulars of customers, marketing methods and procedures and advertising
literature, including the "inok and feel” of any websiias

“Purchase Order” means the official purchase order created and released on the City of Cape Town's SAP
System.

“Schedules of Rates” means, in this Framework Coniract document, the document so designated in the Prizing
Data, and which will be uged to compile a fuatation for Professional Services t¢ be rendered for each Worlis
Projeet.

“Standhy Service Provider”” means the second highest raniked eligible (subject to Clause C.1.6.1 in the Tender
Data) Service Provider for a branch appointed by the Employer under the Framework Contract to be avaiiable to
execule Works Frojects, for the duration of the Frameawork Contract Period and then only if the “Winner”
declinesrafuses a Works Froject or uniless the Employer considers the “Winner" not to be parfarming n existing
Works Projects.

“Winner” means the highest ranked eligible (subject to Clause C.1.6.1 in the Tender Data) Service Provider
appointed by tha Employer under the Framework Contract who will be allocated work as and when a Works
Project arises for the duration of the Framework Contract Period.

“Works Project” means a part of the Works to be parformed (task) by a Service Provider under the Ceniract,
the spacific terms, conditions and scope of the Works Project contract being specified in a Works Project Contract
Brief
30Coriiract
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ClaBuse 3
Delete the heading and replace with ‘Governing law and policies”

Add the following after clause 3.1
Clause 3.2

a) The parties agree that this contract shall also be subject to the Employer’s Supply Chain Management
Policy ('SCM Palicy’) that was applicable on the date the bid was advertised, save that if the Employer
adopts a new SCM Policy which contemplates that any clause therein would appiy to the contract
emanating from this tender, such clause shall also be applicable to that contract. Please refer to
this document contalined on the CCT s websile.

> of the supply chain mana system is not permitted and may resuit in cancellation of the
: 3G, restriction of the supplier, andfor the exercise by the Employer of any other remadies avallable
to it as described in the SCM Paificy.

[

Clause 3.2
Feplace the words “lire for completion” with “Period of Parformance”.

Cilause 3.4 and Clause 4.3.2;
Add the following.

The authorised and designated represeiitalive of the Employer is the Directo_
The addreggigeremainl A7 communications i .'-_,-

:phon
Postal Address: PO Box 288

CAPE TOWN

*hysical Address:

12 Herizog Bou
CAPE
5001

Clause 3.4.1
Adt the Toliowing to the first senience
. and may be given as set out hereunder and shall be deemed o have been received whery

a) hand delivered — on the working day of delivery
b) sent by registered mail — five (5) working days after mailing
¢} sent by email or telefax — one (1) workina day after transmission

Clause 3.5;

Add the following.

The lozatian for the performance of the Project will be the OFFICE of the service provider during the perind of each
signed warks package/project, together with the site of the proposed sites siluzatad within the City of Cape Town
iiunicipal area. Key personnel will be expected to work out of the office as the exigencies of this contract require
and establish (he office within 30 calendar days in the City of Cape Town boundaries. The address of the office will
b that as indicated on Schedule 1, Parl T2.2: Returnable Schedules, and which will be regarded as the domicilium
citandi et executandi far the purposes of any contract arising from this tender submission

S

Clause 3.9.1:
Add the following after f):

q) a change in the cost of the construction works applicable to the services

Clause 3.9.2:
Replace the words "6 weeks” with "21 days”.
Add the following af the end of ifie clause.

31Coniract
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Should any of the event described in clause 3.9.1 occur, the professionzl faes and disbursemeant may be adjusied
in a fair and reasonable marner. The Service Provider shall, however, nat be erititled to @én adjusiment to the extant
that the variation is due to the negligence or default of the Service Frovider. The Service Provider is recuirad (o
provide all necessary substantiating documents required by the employer to evaluate the request for variation.

Clause 3.9.3;

Deleis the clause and replace with the following:

The Employer shall assess the changes to the Contract Price proposed by the Service Provider on any fair and
reasonable basis. The Employer may assess these changes on the effect of the event on the Services based on
the time-hasad fees as stated in the Pricing Data.

Clause 3.9.2:
Replzce the words ‘6 weeks” with "21 days”.

Clause 3.8.3:
Add the foliowitig:
The timz-based fees used to determine changes to the Contract Price are as stated in the Pricing Data.

Clause 3.12
Delete the heading and replace with "Penatties and fines”

Clause 3.12.1

Add the followini:

The panalty amount per day 1s as follows'

The penalty for {alling o submit reports, drizwirgs, and tender/contract documeniation within the
nrescribed time is 5% of the particular scope of services (all stages)

Add the following after 3.12.2

Clause 3.12.3
The Employer may impose the following additional penalties or fines!

a) Penalties for breach of conditions of granting prefersnces in terms of the Preference Schedule.

b} PRenalties for fallure to meeat targated labour and local enterprises contract participation goals (if
applicabie)

¢) Any other fines or penalties levied in accordance with any of the specificalions.

Clause 3.15.1:
Add the following:
The programme shall be submitted within 14 days of the Start Date

Clause 3.16,2:
Replace the words “in which the start date falis” with “prior to the closing date of the tender”.

Add the following:
The indices are those contained in Table A of the PO141 Consumer Price Index for the CFP| for services published
by Statistics South Africa.

Clause 4.7;
Aad the foltowing:
e Emuloyer shall pay the Service Provider for services rendered in accordance with the provisions of the Contract.

Add the fallowing clause after 4.7
Clause 4.8: Procedures for the allocation of works projects

The Employer will provide the Service Provider with a scope/project brief and any specific terms and conditians
(such as tima frames/milestones) for a particular Works Project. The Emiplover reserves the right to plan and
effect incividual Works Projects at ils scle discretion and subject to the avaiiability of funding. The Employer glso
reserves the right to increase or decrease the scope of work at its sole discration,

if the "‘Winner” declines the Works Project due to lack of capacity at that time, the Employer reserves thea right to
offer the Works Project to the "Standby Service Provider.
32Contract
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The procedures are summarised undear the steps below:

Step 1: The Employer's Framework Contract Manager together with the Emoloyer’'s Project Manager for the
project compiles a Works Project Brief and any l2fms and conditions assctiated for a particular works project.
This Works Project Brief outlines the broad details of the project and inciudes, but is naot limifed o

1} Reference drawings, plans and other information.
2) Time frames/milestones and a required completion date.

S1ep 2 Tha Employer issues the Works Project Brief to the designzied representative of ine "Wirmer”. If, at this
stage the "Winner declines the work, the Employer reserves the right to consider tha "Standby Service Provider”
for this particular works project.
Step 3: If the "Winner™ accepts the work, a project briefing session/site mesting is organised.
Step 4: After the project briefing session/site meeting, the Service Provider will provide the

Employer with an estimated cost for the preparation of a Works Project proposal. Once

accepted/acknowledged. the "Winner'/"Standby Service Provider’ preparas and submits a Works Projeal

Proposal (within the specified time}) for approval by the Employer which includes the fallowing documents:

1) The Scope of the works;

2) A methodology - extent of methodology required will be dependent on scope of work (2=
advised by Employer}

3} A orogramm ¢f the work;

4}  Agreed time framesimilestones,

5) Froposed resources {project leam),

6) Alist of CVs for each of the projec! team members, their company's name and the
company’s BEBEE status level, vii) Resource-based costing; (.. tasks, siaff allocation
hours and rates)

7} A cost proposal which includes the cost of any

associated fees and senvices and an
gstimated cgst of constructon (where applicable)

Step §: Following submissian of these documenis, the Employer will review the Works Project proposal.

Step &6 Il the Works Project proposal is satisfaciory, the Employer will notify the "Winner” in writing to commence
with the work. The Employer will confirm the start end end date for the Works Project and the assoaciated
cost. All work undertaken on the Works Project, prior to this approval, will be at the Service Froviders

cost.

Step 7: If the Employer is not satisfied with the Works Project proposal, consulizlians will proceed between both
parlies (Employer and "Winner"). = If consultations are resolved, lhe Works Project proposal must be
revised by the “Winner” and submitted to the Employer for final approval. On approval, the Employer will
then inform the “Winner  in writing to commence with the work as for Step 6 above. » If cansultations are
unresoived, the Employer reserves the right to consider appointing "Standby Service Provider’. The
Employer will inform the “Winner” in writing, giving reasons for the decision.

Step 8: The Employer will issue the Works Project Erizf {o the "Standby Service Provider”. e If, at thiz siage the

“Standby Service Provider” declines the work, the Employer reserves the right {o consider an alternative
procurement method for this particular works project. » If the “Standby Service Provider” actsiis he

33Cantract
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work, a Works Project Proposal will be sub:mitizd as per Step 4 above then Step 9 below.

tep 9: Following submission of the documents, the Employer will review the Works Project Proposal from

“Stancby Service Provider”.

Step 10: If the Works Project proposal is satisfactory, the Employer will notify the “Standby Service Provide:" in
writing to commence with the work. The Employer will confirm the start and end date for the Works
Project and the associated cost. Al wark underiaken prior 1o this approval will be al the Service
Provider’s cost.

Step 11: If the Emplayer is not satisfied with the Works Project proposal, consultations will proceed befween both
parties (Employer and “Standby Service Provider”). = If consultations are resolved, the Works Project
proposal must be revised by the “"Standby Service Provider” and submitted to the Employer for final
approval. The Employer will thn inform ihe “Standby Service Provider” in writing to cammence with the
work as for Step 10 above. e If consulialions are unresolved, the Employer reserves e rlghit (o conzidar
an alternative procurgment method for this parficular works project. The Employer will then inform the
‘Standby Service Provider” in writing, giving reasons for the decision,

Clause 5.4.1:

Aded the feilowing:

The Service Provider is required to take out and maintain, for the full duration of the performance of this cantract,

the follawing Insurance cover:

a)  Professional Indemnidy (Pl) insurance providing cover in an amount of not less than R10 000 000 in raspect
of each and every claim during the pariod of insurance. Where the entity tandering 8 a joint venture then

the value of the Pt Insurance cover required may be shared betwaen the joint venture pariners in proportion

e percentage contnbution af each garty to the joint venture

Bl Public Uability insurance with a imit of indemnity of notless than R20 G600 000 for any single claim, the number
of zlaims 1o ke unlimited during the contract period.

¢)  imsurance in terms of the provisions of the Compensation for Occupational injuries and Diseases (COID) Act
Mo, 130 of 1993,

The Service Provider shall ensure that any sub-contractors engaged in construction activities shall, In addition o
the Public Liabitity and COID Insurances as described above, also take out and maintain contractars all risks
insurance to the value oi the work being undertaken.

Clause 5.4.2

Add the following:

Evidence of insurance or confirmation (warranty) from a repulable Insurance Broker that the required insurances
are in place, shall be submitled within 14 days of the Start Date.

Add the following clause after Clause 5.4.2:

§.4.3 The Service Provider shall mantair the insurance policy/ies for the durztion of the liability period in terms
of Clause 13.4 and shzll upon request by the Employer provide periodic proof of such insurance.

Ciause 5.5:

Add the following:

The Service Provider is required to obtain the Employer’s prior approval in writing before taking any of the jollowing
actions!

a) Replacing any of ine key parsonne! listed at the time of tender.

b)  Occupying any public land or facility for any purpese that will cause disruption and or incorvenience to tha

users of such land or faciiity in respect of any consiruction contract
¢) Making a material change, addition or omission from tne approved designs.

34Contract
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d) The exercising of any discretion in terms of any terms and conditions in this contract, that results in the
utilisation of any of the contingency allowance, increasing the contract vaiue or awarding any additional time
as detailed in the relevant contract conditions.

e) Permitiing advance payment for items riot listed iri the Advance Payment Schedule.

fy  Nominating the Employer’'s Agent Representative.

g) Delegation of Employer’s Agent authority in terms.

h)  Granting permission to work during non-working times

i) Suspend the progress of the works.

j)  The issuing of an instruction to accelerate progress.

Clause 6.4:
Add itie following clause after Clause 6.3:

6.4 Conflict of interest
The Seivica Frovider shall immediately disciose any polefitial confiict of interest or involvement in the project
other than a professional intergst in tarms of this Canlract.

Clause 7.1.2
Add the following:
Key Persons stiall be those individuals listed under “Key personnel” in Pait C3.1 Scope of Work

Clause 7.2.1;

Add the following:

The Service Frovider shall provide appropriate Personnel for such time periods as reguired and shall enter all
data p ning to Personnel and Key Persons on the Parsonne! Schedule (comprised of Schedules 9 and 16,
Fart T2.2 . Retumable Schedules),

Clause 8.1:
Add the faliowing:
The Sarvice Provider is to commence the parformance of the Services within 14 days of the Start Date

Clause 8.4.1:

Delata ‘or” at the end of Clause 8:4, 1{d) and add the following three clauses after Clause £4.1(e);

f)y  if the Service Pravider has failed to provide the required insurances within the prescribed time

g) i the Service Provider has commitied a cormupl or fraudulent act during the tender process or the eratution
of the Contract,

h) if the Service Provider has benefitted from an official or ather role player commiiting any corrupt or fraudulent
act during Ibe tender prizcess or in the execution of the Centract,

i) if a malenal rreguiarity viliates the procurement pricess leading to the conclusion of the conlract, rendering
the procurement process and the conciusion of the resulting contract unfair, ineqguitable, non-transparent,
uncompetitive or not cost-effective, provided the Employer follows the processes as desoribad in s SCM
Policy; or

iy The impiementation of the contract may result in reputational risk or narm to the City as a result of {inter alia):

(i} reports of poor governiziice and/or unethical behaviour,
(it association with known family of notorious individuals;
(i) poor performance issuzs, known to the Employer;

{iv) negative social madia reports; or

{v) adverse assurance (2 g. due diligence) report outcomes;

Clause 8.4.3(c):
Add fhe following:

The penod of suspension under Clause 8.5 is not to exceed 6 months.

Clause 8.4.4;

Delain the content of this clause and replace with the following:

Upon termination of this Contract pursuant to Clauses 8.4.1 or 8.4.3, thiz Employer shall remunerate the Service
Provider in terms of the Contract for Services satisfactorily performed prior to the effective date of terminalion and
reimburse the Service Provider without adjustment to the agreed rates, sums or fees and without paymeril of any
penalty or surcharge, incitding any pro-rala payment for partially completed Services. except in the case of
termination pursuani 1o events (c) and (d) of Clause 8.4.1.

Adil the following after clause 8.4.5:

35Contract
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Clause 8.4.6
In addition to anything eise contained in this confract, the Employer may make either of the foliowing elections to
ensure its rights are protected and any negative impact on service delivery is mitigaiad in instances where (he
Service Provider has been liquidated.
a) accept a contractor’s proposal (via the trustee / liquidator) to render delivery utilising the appropriate
confractual mechanisms; or
b) terminate the contract, as the liguidator proposed contractor is deemed unacceptable to the employer, at
any time by giving written notice to the contractor (via the trustee / liquidator).

Clause 9:
Delefe the clause and replace with the following:

9.1 [ha Service Provider acknowledges that it shall not acquire any right, title or interest in or to the
Intefiactual Property of the Employer.

9.2 The Service Provider hereby assigns to the Employer, all Intellectual Property created, developed or
otherwise brought into existence by it for the purposes of the contract, unless the Parties expressly
agree otherwise in writing.

9.3 The Service Provider shall, and warrants that it shall:
9.3.1 not be entiled to use the Employer's inteliectual Property for any purpose cinet than as

contemplated in this contract;

932 not modify, add fo, change or alter the Employer's Intellectual Property, or any information or data
related thereto, nor may ine Service Provider produce any product as a result of, including and/or
arising fron1 any suoh information, data and Intellectual Property, and in the event thal |t does
produce any such product, the product shall be, and be deemied in law to be, owned by fhe
Employer;

933 not apply for oF obitain registration of any domain name, trademark or design which is similar to any
Intellectual Property af the Emgloyer
634 camply with all reasonable directions or Instructions given to it by the Employer in refation o the form

and mannar of use of the Employer's Intellectual Properly, inciuding without limitatian, any brand
guidelines which the Employer may provide to the Service Frovider from time to ume;

9.3.5 precure that its employees, direclors, members and contractors comply strictly with the provisicns of
clauses 93,1 10 9.3.3 above;

unless lhe Employer expressly agrees thereto in writing after obtaining due internat uthority.

9.4 The Service Provider represenis and warrants to the Employer that, in providing goods, services or
both, as the case may be, for the duration of the contract, it will not infringe or make unauiticrised vse
of the Intellectual Property rights of any third party and hereby indemnifies ths Employer ftom any
claims, liability, loss, damages, costs, and @xpenses arising frum fne infningement or unauthorised
use by the Service Providar of any third party's Intellectual Property righis.

95 In the everit that the contract is cancelled, erminated, ended or is declarzd void, any and all ¢f the
Employer's |ntzllectual Property, and any and all information and data related thereto, shall be
immediately handed over o the Employer by the Service Provider and no copies thergof shall be

ned by the Service Provider unless the Employer expressly and in writing, after obtaining due

internal authority, agrees otherwise.

ret

9.6 Copyright of all documents prepared for the project, and the patent rights or ownership in any plant,
machine, item, system or process designed or devised, shall be vested with the Emplover. Whera
capyright is vested in the Service Provider, the Employar shall be entitlad to use ihe documents or cony
them only for the purposes for which thiey are intended in regard to the Project and need not obtain the
Service Provider's permission to copy for such use. Where copyright Is vested in the Employer, he
Service Provider shall not be liable in any way for the use of any aof the informatien other lhan a3
originally intended for the Project and the Employer hereby indemnifies the Service Provider against
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any claim which may b2 made against fiim by any party arising from the use of such documentation for
other purposes.

9.7 The ownership of data and faclual information collected by the Service Provider and paid for by the
Employer shall, afier payment by the Employer, lie with the Emgployer.

8.8 The Employer shall have no right 1o use any documents prepared by the Service Provider whilst the
payment of any fees and expenses due to the Service Provider in terms of the Contract 1s overdue

Clause 11.1:

Add the folfowing:

A Service Provider may not sub-coriract any work which he hizs th2 skill and competency to parform, unless he
has the Employar's prier approval in wrting.

Clause 12.1.2:
Add the folfowing:
Interim settlement of disputes is to be by mediation

Clause 12.2.1:

Add the following:

In the event that the parties fail to agree on a mecdiator, the mediator is nominated by the President of the South
African Institution of Civil Engineering or the Association of Arbitrators.

Clause 12,2.4:
Add the followiy:
Final setllemegnt is by litigation.

Clause 12.3.3:

In the event that the parties fail to agree on an adjudicator, the adjudicator is nominated by the President of the
South African Institution of Civil Engineering or the Association of Arbitrators.

Clause 13.1:

Adrd the folowing clause after Clause 13.1.3;

1214 Tha Employer and the Service Provider shall enter into an agreement o compiate the Services raguired
for the Project in terms of the provisions of Seclion 37(2) of the Occupational Health and Safety Act Mo
85 of 1893 and the Construction Regulations, 2014 promulgated thereunder.

An agreement fs ncluded in the Contract Document (C1.3 of Cortract Data) and shal e completed and
submitted to the Employer logether with a letler of good standing from the Compansation Commissionear
(if not insured with a licenced compensation insurer) within fourteen (14) days of the Stari Date. The
Service Provider shall ensure that any letter of good standing shall be timeously renewed in order that it
remains in full force for the duration of the Contract.

Clause 13.4:

Delate the canfent of this olause and replace with the following:

Fotwithatanding the terms of the Prescription Act No. 68 of 1869 (as amended) or any other applicaile stafute of
limitation nsither the Employer nor the Service Provider shall be heid (lahle for any loss or damage resulting from
any vecurrence unless a claim is formally made within a liability period of five years, which period shall commence
on the earlier of;

(8) Final compietion of the construction contract.

() Suspension, postponement, expiry or termination of all construction contracts.

(¢} Canczllation or termination of this Contract.

Clause 13.7.3:
Add the following clause after Clause 13.7.2:

13.7.3  The Service Provider hereby indemnifies the Employer against all claims by third parties which arize
out of or in connection with the Services rendered under this Contract and where such claims ara the
consequence of breach by the Service Provider to exercise reasonable professional skill. care and
diligence in the exercising of its obligations.
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Clause 14.5:
Add the folfowing new clause after Clauses 14.4:

Clause 14.5: Tax Invoices

Section 20(1) of the Walue Added Tax Act No. 89 of 1991 requires that a supplier (person supplying goods or
services) who is registered as a VAT vendor issue to the recipient a tax invoice within 21 days of the date of a
supply whether requested or not.

The Service Provider shall provide a tax invoice (VAT invoice) which shall be included with each account delivered
o the Employear in terms of Clause 14 Failure by tha Servicer Provider to provide a tax invoice (VAT invoice)
timeuusly may delay payment by the Employer and no inferes: shall accrue.

Clause 14 8. Mare freguent naymanis

The Service Provider may submit 2 fully metivatad application regarding more frequent payment to the Employer’s
Project Manager to be submitted to the Employer for cansideration. Requests for more frequent payments will be
considered at the sole discretion of the Employer and is not a right In terms of this confract.

Clause 15:
Add the following:
The interest rate will be the prime Interest rate of the Employear's Bank at the time the amount iz due.

Additional Clauses:
Clause 16 Protection of Personal Information

The Supplier acknowledges thal, for the purposes of this agreement, they may come inta contact with
or have access to personal information and othec irformation that may be classifled or deemed as
private or confidential and for which Purchaser i5 responsible In lerms of Prolection of Perscnal
Infarmation Act ("POPIAY. Such personsl information may alsoe e deemed or congsiderad as private
and confidential as it relates to POPIA.

The Supplier agrees that they will at all times comply with POPIA and Purchasers Privacy MNatice, and
trvat it shall only collect, use and process personal Information it comes info contact with pursuant 1o
this agreement in & lawful mannear, and only to the extant required 1o execule the sarvices, or to provide
thie goods and o perform their ohiigations in terms of the service level agreement.

The Supplier agrees that it shall put in piace, and at all times maintain, appropriate physical,
technological and contractual security measures 10 ensure the protection and confidentiality of the
parsonal information that it, or its employaas, its coniractors or other althorisad individuals comes inio
contact in relation to the service level agreement.

The supplier agrees that it shall notify the Purchaser immediately where there are reasonable grounds
to believe that the personal information of a data subject has been accessed or acquired by any
unauthorised person.

Linless so required by law, the Supplier agrees that it shall treat the personal information as confidanual
and fusther not disclose any personal inforration 25 defined in FOPIA to any third party without the
pricr written consent of the Purchaser.

The Supplier hereby indemnifies and holds the Purchaser harmless against ali claims, losses, damages
and costs ol whatsoever nature suffered by the Purchaser arising from or in relation to the Supplier's
{andior its employees', agents’ and sub-contractors') non-compliance with applicable data protection
laws and/cr offwar [agislation.

The Suppiier agrees inat ihe Purchaser may conduct regular dala protection audiis on the Supplier
and undarizkes to give its fuil co-operation in this regard.

Clause 17 Review Clause

This Agreement is valid from the date of commensement of contract not excesding 10 years, subjzci to
Section 33 public participation process of the MFMA being fully complied. Anticipate contract will expire
on 30 June 2035.. This Agreement shall be reviewed once every three years; however, in lieu of a rzview
during any period specified, the current Agreement will remain in effect. The purchaser reserves the right
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to reduce ¢r increase the scope of works according to the diclates of the budget, to terminate this contract,
and/or to review and terminate Lhis contract as is contemplated in Section 118(1){b)(iii) of the Local
Governmeril. Munizipzal Financs Managament Act 56 of 2003, without adjustment to the agreed rates,
sums or fees and without payment of any penalty or surcharge in this regard. The supplier shall however
be entitled 1o pro-rata payment for all services carmied out in terms of any adjustment to the Scope of Work
or, in the case of termination, payment for googd deliveren.

37.2  Asrequirad by section 116(2)(b) of the Local Government: Municipal Financiz! Management Act 56 of 2003,
the City shall monitor the performance of the contractor/supplier cn at least a monthly basis, and the
supplier agreas to provide the City with itz iuli cooparation in this regard.
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C1.3 Occupational Health and Safety Agreement
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C1.4 Insurance Broker's Warranty
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C2.1 Pricing Assumptions

Pricing Assumotions mean the critena as set out below, rzad tegather with all Parts of this contract documant,
which it will be assumed in the coritract thal the tendearer hias faken 1010 account wihen deveioping his prices.

1. The short descriptions given in the Activity Schedule below are brief descriptions used to identify the
activities for which prices are required. Detailed descriptions of the activities to be priced are provided in the
Scope of Work.

2. For the purpose of the Activity Schedule, the foliowing words shall have the meanings hersby assigned Lo
them:
Unit: The unit of measurement for each itein of work.
Quantity: The number of units of waork for each item
Rate: The agreed payment per unit of measurement.
Amount; The product of ihie quantity and the agreed rate for an item.
Sum: An agreed lump sum payment amount for an item, the extent of which is describad in the

Scope of Work, but the quantity of work which is not measured in any units.

3. Arale, =um, and/or price as applicable, is fo be entered against each item in the Activity Scheduie. An itern
against which no rate is/are entered, or if anything other than a rate or a nil rate (for example, a zero,
a dash or the word “included” or abbraviations thereof) is entered against an item, it will also be
regarded as a nil rate having been entered against that itam, i.e. that there is no charge for that item.
I'he Tenderer may be requested to ciarify nil rates, or items regarded as having nil rales; and the Employer
may atso parform a risk analysis with regard to the reasonableness of such rales,

4. The rates, sums, and prices in the Activity Schedule are to be fuily inclusive prices for the work desanbed
under the several items Such prices and rates are to cover all costs and expenses that may be required in
and for the axecution of the work described in agcordance with the provisions of the Scope of Wark, and
shalt cover the cost of all genersl risks, kabiiities, and obligabons set forth or implied in the Contract Data, as
well a5 gverhead charges and profit. The rates, sums and prices ratés shall include for all payments 1o
administrative, clerical and secretarial stalf used 1o support profegsional and technical siaff.

5. Where guantities are given in the Activity Schedule, these are provisional and do not necessanly represent
the actual amount of work 1o be dane. The quantities of work accepted and cerified [of payment will bs
for determining payments due and not the quantities given in the Activity Schedule. Inrespect of time ba
services, the allocation of staff must be agreed with the employer before such services are rendarad.

Frovisian for ime-based services for the ecepe of services as descrbed in the Scope of Work has been
made in the Activity Schiedule. Thiz provision is for services providiad on Instruction from the Employer and
will be deducied in whole or part if not required. The estimated period of involvement of each category of
person must be agreed with the Employer before any work n this regard commences.

o)

7. The categories of parsons (A, B, C, D) in respect of time-based fee rates for professional services shail be
as defined in the refevant guideline scope(s) of services (as referenced in the Specifications).

8. A higher category person undertaking lower category work will be reimbursed, in respect of time-based fees,
at the lower category rate.

9. Tenderers are to note that only those recoverable expenses listed in the Activity Schedule will be reimiursed
to the Service Provider. No reimbursement of costs for subsisience, typing. printing/copying (ether than
reporls and/or tender documents), communications or compuiar hardware andfor softwars will be made and
these costs will be deemed to be ingluded in rates, sums, and prices for normazl and additional services
rendered.

10.  ltems for printing/copying shall be for specified contract documents, reports, manuals and drawings,
excluding general correspondence, minor reports, progress reports, etc. which shall be desmed to be
Inciuded in the professional fees. Payment will only be made for copies of reports and drawings submitted
to the Employer or issued, as specified or requested by the Employer, and all drafls shall be for the Service
Provicer's accournt.

11. Ful time construction monitoring staif shall be reimbursed for travelling expenses, for elther the return office to
sie or refurn home 1o site joumeys, whichever is the lesser. Part time construction monitoring staff shall be
reimbursed for sither the raturn office to site or return alternate site to site journeys, whichever is the lesser.
Construction monitoring sta’f engaged in work outside of normal working hours shall be reimbursed for the
return home to site joumney. Staff other than construction monitoring staff shall only bie reimbiursed for travelling
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12.

13.

14,

15.

expenses in respect of trips exceeding 50km per journey (round irip). Payment shall only be made for that
portion of the distance that exceeds 50 km.

The per kilemetre rate for the reimbursement of travel expenses shall be limited to the ad-hoc duty
transportaiion allowance for the Emiployer's own staif as adjusted from time to time. Traveliing cost shiall be
reimbursad at the latest standard rates of the Department of Public Works and Mational Departrient of
[tarspoit’s Mational Travel policy.

Tenderers are to note that the planning for this caontract is based on a three-year budgat which is subject to

the nghl to reduce or increase the scope of works according Lo the diclates of the budge!, or to terminaiz this
contraci, withcut adjustment (o the agreed rates, sums or fees and without payment ¢f any penalty ol
surcharge in this regard. The Service Provider shall however be entitled ta pro-rata payment for all services
carried out in terms of any adjustment to the Scape of Wark or, in the case of {ermination, remuneration
andfor reimbursement as described in Clause 8.4.4 of the Stendard Prafessional Services contract as
amended by the Contract Data.

All charges in respect of attendance at meetings and the provision of secretarial services, shall be inciuded
in the tendered rate for normal services.

In order to be considered for the category the bidder should price for all items indicated in the activity
schedule for that category (refer to item 3 and 4 above).
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The professional service providers are required to provide the professional services necessary, which. in terms pf
the Municipal Finance Management Act, 56 of 2003 and the Municipal Supply Chain Managemerit Regulations,
2005, must be procured through a competitive bidding process. The purpose of ilis docliment is therefore (o invite
tenders form suitably gualified and experienced consulting firms for Contract No 284C/2022/23: FRAMEWORK
CONTRACT FOR THE BUILT ENVIRONMENT PROFESSIONALS TO PROVIDE SERVICES TO CORPORATE
MUNICIPAL FACILITIES AND OTHER CITY FACILITIES, which will be evaluated using a financial offer and
preferences based system as described in the tender data.

2,

4.

411

4.1.2

4.2

BACKGROUND

The City of Cape Town municipality owns znd leases out various buildings in the matropelitan. These
buildings provide services to the public throughou! the year and raquire alterations, refurbishment/major
upgrades and maintenance services, in addition new municipal bulidings may be required
EMPLOYER'S OBJECTIVE

The empioyer's objective is to establish professional service providers (PSP) and

advisers to assisi the City with conceptual planning, detailed design, development of technical n
specifications, preparation of tender documentation as well as project management services of the new
buld, minor and major extensions, minor and major intertor alierations insiallaiions as

well as facility maintenance, upgrades. modemisalion and refurbishmeni grojects for municipal facilites
within the City of Cape Town.

The amount of work Lo be undertaken will differ between the various specialists and will be dependent

upen the availability of funding.

This PSP will be appointed o render the professional andior advisory serviGes required on ad hoc basis.
DESCRIPTION OF THE SERVICES REQUIRED

The Service Provider is required to provide the following services:

Engineering Services: Electrical, Mechanical, Structural and Civil

Planning, Studies, Investigations and Assessments

The provision of all services described in Clause 3.1 of the Guideline for Services and Processes for
Estimating Fees far Persons Registered in terms of the Engineering Profession Act, 2000 (Eoard MNotice
22 of 2021), as amended or amplified upon in the project brizf balow

For pricing purposes, the hourly rate tendered (Part C2.2 Activity Schedule) shall include for all costs in
respect of Planning Siudies and Assessmants as well as the Normat Services described below.

Mormal Services

The provision of all services described in Clauses 3.2.1 to 3.2.6 {inclusive) of the aforementioned
Guideline in Clause 4.1.1 above, as amended or ampilified upon in the project briel below.

Additional Services

(a) The orovision of construction monitoring service as described in Clause 3.3.2 of Iha aforemenlionad
Guideline in Clause 4.1.1 above, as amanded or amplified upon in the project briel below.

(a) The provision of a Principal Agent of the Client as described in Clause 3.3.8 of the aftramenionad
Guideline in Clause 4.1.1 above, as amended or amplified upon in tiie preject brief below.

Knowledge and experience of green huilding principles
The City of Cape Town has adopted an Energy and Climaie Change Strategy, has drafted Green Building

Guidelines and has committed itself to Sustainable Development
Architectural Services

¥y
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4.2.1 Standard Services

The provision of all services as described in Clause 1.1 of Board Notice 172 of 2021: Guidelines Scope
of Services and Tariff of Fees of Persons Registered in terms of The Architectural Profession, Act 44 of
2000, published in Government Gazette No. 45554, 26 Ncvembzer 2021, as amended or amplified upon
in the project tirief below.

4.2.2  Additional Services
(a) The provision of Speciai Design Services as described in Clause 1.2.1.1 of Board Notice 172 of 2021:
CGuldelines Scope of Services and Tariff of Fees of Persons Registerad in terms of The Architectiural
Profession, Act 44 of 2000, publishad in Governmant Gazetie No. 45554, 26 November 2021, as
amended or amplified upon in the project brief below.

() The provision of Special Management Services as described in Clause 1.2.1.2 of Beard Motice 172
of 2021. Guidelines Scope of Services and Tariff of Fees of Persons Registered in terms of The
Architectural Profession, Act 44 of 2000, published in Government Gazette No. 45554, 26 November
2021, as amended cr amplified upon in the project brief below.

(¢} The provision of Special Studies as described in Clause 1.2.1.3 of Board Nolice 172 cf 202%:
Guitelines Scope of Services and Tariff of Fees of Persons Heglistered in terms of The Archilleciural
Profassion, Act 44 cf 2000, publishied in Governmenl Gaszetts No. 45554, 268 November 2021, as
amended or amplified upon in the project brief below.

423 HKnowledge and experience of green building principles

The City of Cape Town has adopted an Energy and Climate Change Strategy, has drafted Graen Building
Guidetines and has committed itself to Sustainable Development

4.3 Quantity Surveying Services

4.3 Standard Services
The pravision of all services described in Clauses 2 of the 2015 Tariif of Professional Fees for Persons
Registared in terms of the Quantity Surveying Profession Act, 2000 (Act No 49 of 2000), as amended or
amplified upon in the project trief below.

4.3.2 Addiftional Services

(a) Appoinimeant as Principal Consultant as described in Clause 10.29 of the 2015 Tariif of Professional
Fees for Persons Registered in terms of the Quantity Surveying Profession Act, 2000 (Act Mo 49 of
2000), as amended or amplified upon in the project brief below.

{b) Appointment as Project Moritor as described in Clause 10.33 of the “015 Tariff of Professional Faes
ior Parsons Registered in ierms of tiie Quantity Surveying Profession Act, 2000 (Act No 49 of 2000,
as amended or amplified upon In the project briel below.

4.3.3 Knowledge and experience of green building principles

I'he City of Cape Town has adopled an Energy and Climate Change Strategy, has draited Green Building
Guidelines and has committed itself to Susiainable Development.

44  Project Management Services
4.4.1 Standard Services

The provision of all services descilbed in Clauses 1.0 to 6.0 (inclusive} of Board Notice 1688 of 2019:
Guidelines Scope of Services and Recommended Guideline Tariff of Fees for Persons Registered in ferms
of the Project and Consiruction Management Professions, Act 48 of 2000, published in Government
Gazzile No. 42697, 13 September 2019, as amended or ampiifizd upon in the brief beiow

45 Occupation Health and Safety Services
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4.5.2

He]

.21

Standard Services

The provision of all services described in Clauses 2.2.1 — 226 of the of the registration rules for
Construction Health and Safety Agents in terms of section 18 (1) of the Project and Construchion
Management Professions Act, 2000 (Act No. 48 of 2000), as amended or amplified upon in the project
brief below

Additiona! Services
{a) Apponiment as Astestos Approved Inspection Authority (AALA).
EXTENT OF THE SERVICES

This tender Jogs require the services of the professional service providers and that would predominantly
related to municipal facilities building and municipal depots.

The activity schedule has been structured in such a way that Service Providers are to tender, inter alia, a
hourly rates.

The services to be provided in terms of this contract are inextricably linked to the Employer's three-year
capital budget, and it should be noted that whilz the Employer has every intention of cormplating ihe full
Scope of Work making full use of the budgst allocaticn, the Employer's budget is subject o periodic
review. Should it become necessary (o vary the scope of work or even suspend or terminate this contract,
such varation, suspension of termination shall be dealt with In accordance with the provisions of the
Standard Professional Services Conlract as amended oy the Contract Data.

USE OF REASONABLE SKILL AND CARE

The Sevice Provider Is required o provide all aspects of the Service with all reasonable care, diligence
and skill In accordance with gensrally accepted professional techniques and standards

BRIEF
Terms of Reference

The purpose of this contract is Lo procure the professional services necessary o implement the
Employers abjective of new bulld, minor and major extensions, minor and major inleriar alterations
instaliations as well as facility maintenance, upgrades, modernisation and refurbishment projects for
muricipal facilities within the City of Cape Towrn.

It is also a requirement of this contract that the Service Provider has in its employment, of emplovs e
services of, one or more, experienced registared professionals who nas oreviously acted as Project
Manager, Architect, Architectural Technologist, Architectural Draughtspersen, Civil,  Structural,
Mechanical Engineers, Electrical, Quantity Surveying, Consiruction Health and Saisty Agant, Intarior
Designer, Environmental Assessment Practitioner, Town Planner, Land Surveyor, Landscape Architect,
Heziitage Practitioner and GBCSA Practitioner provided input into consiruction, alleralicns and renovation
projects.

The Service Provider will furtiiermore be required to procure, on instruction from the Employer, ary other
specialist services as may be required for the successful implemantation of this project, in lerms of a sub-
consultancy or sub-contract agreement
Specific Reguirements
Engineering Services
The Engineering services are to include the following services in project types:
(1) Works types for Civil and Structural Enginaering Services
Al services related to water, municipal and buiding civits, geotechnica!, reinfarced conrals,

struclural steel and bullding structural.

(2) Works types for Mechanical Izngineering Services
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All services related to buiiding and engineering:

- Green buliding design and energy management

- Specialised smoke extraction, fire protection systems such as gas suppression, fire sprinkier
protection, fire hose resls, fire hydrant systems, foam extinguishing, etc.

- HVAC systems, air supply and extraction systems, et

- Mechanical plant and eguipment such as lifts, escalators, diesel burna’s, atc.

- Wel services, plumbing and drainage design internally in buildings

- Refrigeration and cold storage

(3) Works types for Eleclrical and E'ectionic Engingering Services

All services related i enginesring and bullding:

- Green buiiding design and energy managament

- Cammunications, data, telephone and IT cabling systems

- kEnergy generation and transmissior

- k2 protection, security and access control

- Building facilities infrastructure, electrical and electronic installations
- LV and MV Distribution

7.2.1.1 Planning, $tudies, Investigations and Assessments
The Service Provider shall carry out ali of the studies and investigations riscessary to determing he a
scape of work for each project.
Tne cost of Plarining, Studigs, Investigations and Assessments shall be priced into the hourly rate for the
professional engineering services required, which include the rate for normai s&rvices as gescribed and
or time basad. The services described in clause 3.1 of the Guidelineg for Services and Processes for
Estimating Fees for Persons Registered in ierms cf the Engineering Profession Act, 2000 (Board Motice
22 0f 202 1) will normally be remunerated on a time and cost basis
Deliverables required include:,
- Collation of information
- Reports on options and technical and financial feasibility and related implications
- List of consents and approvals.
- Schedule of required surveys, tests, analysis, site and othar investigations.
7.2.1.2 Normal Services
Stage 1 = Inception
The Service Provider shall provide those services as described in the relevant section of ithe
aforementioned Guideline in Clause 4.1.1 above, as are necessary to establishh the Emplayers
requirements and preferences. assess user needs and options and corfirm the praject brigf moving
forward including project objectives, priorities, constraints, assumptions aspirations and strategies.
Deliverables required include:
- Agread services and scope of work
- Signed agresment
- Report on preiect, sile and functional requirements
Schedule of required survey, tests, analyses, site and cther investigations.
- Schedule of consents and approvals and related lead times.
Stage 2 - Concept and Viability (Preliminary Design)
The Service Provider shall provide those services as described in the relevant section of the
aforamentioned Guideline in Clause 4.1.1 above, as are necessary to prepare «nid finalise the projact
concept in accordance with the brief, including project scope, scale, character, form and function, plus
preliminary and viability of the project.
Deliverables required include:
- Cancept design
- Schedule of required survey, tests and other investigations and retated reports
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- Process design
- Preliminary design
- Cost estimates

Stage 3 - Design Development (Detail Design)

The Service Provider shall provide those services as described in the refevant section of the
aforementioned Guidelinz in Clause 4.1.1 above, as are necessary to develop the approved concept to
finalise the design, outline specifications, cost plan, financial viability and programme for the project.

The Seyvice Provider shall be responsible for all service enquiries, wayleave applications and ob‘airing
ihe necessary aulhorly or permission from the relevant service authorities to carry out ail work In terms
of ihis project. All epmlizalions in this respect rmust be carried out imazusly.

The desian developrienl shall take cognisance of all design requirements as may be imposed by the local
authonty, Specialised Technical Services Department, ar any othar authority whose services are impacted
upon by the proposed development.

Ihe design development shall consider and minimise disruption to the working environment of staff
adjacent to renovaled areas. Form of screen at public entrances, corridors and private working areas
must be considered to minimise loss of privacy and entry into the properties and those immediate!
adjacent.

A set, consisting of a scope of work, draft plans/drawings and specifications shall be submiiitzd to the
Employer for comment and approval priar to gaing out to tender. All plans must be thoeroughly checked
by the Sarvice Provider's project \eader prior to submission. On approval of the dew| design drawings
and councll approvied drawings, of gach, two sels of paper prints must be submitiad o the Employer for
signaiure. One set will be kept by the ':“'II..T'ILy“-"I'-:uﬂd the ather retumed to the Sear vice Provider. All other
prints issued henceforth shall carrylhﬂ wards “Imitial version signed an (date)” at the signature locaticn in
the title block.

he Sarvice ':'r-:axricl;-: shafl prepare any further plans, designs and drawings (over and above the tender
gs), which be necassary for the exenution of the warks, The preparation of any shop drawings
requidred for manufaciures and inslallaiion, or the detailed checking of such, where prépared and submitled
by the construction coniractor, shall for part of the normal services to be provided by the Service Provider,

Deliverables reguired include:

- Design development drawings

- Qutline specifications

- Local ang oiher authority submission drawings and reports
ates of conslruction costs.

BT f
Detalled estima

Stane 4 - Documentation and Procurement

The Service Provider shall provide those services as described in the relevant section of the
aforamentioned Guideline in Clause 4.1.1 zbove, as are necessary to prepare procurement and
canstruction documentation, confirm and implem erlt the procurement sirategies and procedures for
effechive and timeous procurement of necessary resources for execution of the project.

Specifications shall include, inter alia, Health and Safety Specifications, and an Environmental
Management Flan

The Service Provider should note that it is the Employer's preference that all payment items must be
measdred out in the Bills of Quantities, as opposed to the use of provisional sums or prime cost ilams.
Sriould monetary alfowances in excess of R300 000 (incl. VAT) in respect of provisional sums or prime
cost items have been included in the bid documents, where the work items to which the sums relate sre
to be execute/supplied by sub-contractors/suppliers, then the SCM processes shouid be foilowed, This
will include the preparatian of a tender docurment, advertising and receiving tenders, and evalt:ating same
on behalf of the contractor, at no extra cost to the Employer.

The Service Provider shall attend a Bid Specification Committee meeting prior to the finalisation of the
contract document and the advertising of tenders. All comments of the committee shall be incorporated
into the final contract documents. A standard City's template of the draft contract document shall be
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submitted to the Employer for scrutiny at least one week prior 1o the Bid Specification Committee meeting
taking place.

Once the contract document has been finalised. the Service Provider shail supply the Employer with an
electronic copy of the documeaiil.

The Service Provider shall be responsible for providing the Ermployer with the required number of copies
of plans and tender documents for tender purposes (both hard copy and on compact disc).

The Service Provider shall, during the tender period, attend and respond to al! technical queries received
duning this period.

Cnce tenders close, the Bid Evaluation Commitiag (BEC) shall evaluate all valid tenders received and
shall prepare a tender evaluation report (which shall include a recommendation) for consideration by the
Employer's Bid Evaluation Commitize (EEC). The internal Project Manager shall present his evaluation
and recommendations to the Bid Adjudication Commities (BAC), respond to any queries the committee
may raise, and follow up on any issues requiring the Service Provider's attention/action,

Once approved by the Employer, the Contract Manager shall facilitate the signing up of the constiuction
contract.

Deliverables requirad include:

- Specifications

- Services co-grdination

- Working drawings

- Budaget construction cost

- Tender documentation

- Assist with tender technical evaluation

Stage § — Contract Administration and Inspection

The Service Provider shall pravide those services as described in the relevant section of tha
dinremantionad Guideline in Clause 4 1 1 above, as are necessary to manage, administer and monitor
lhe construction contracts and processes including preparation and coordination of procedures and
docurnentation to faciitate practical compietion of the works

The service to be provided shall include, where necessary detziled drawings prepared by the contraclor
for manufaciure and instaliation.

The Service Froviger shall also, in particular, ensure that all payment ceriificates, preferential procurement
and labour returis, and contract parlicipalion expendiiure reporis are bmeously submilled

Deliverables required include:

- Schecules of predicted cash flow

- Construction documentation
Drawing register

- Eslimates for proposed viriations

- Conlract Instructions

- Financial control reports

- Waluations for payment ceriificates

- Progressive and draft final account (s)

- Practical complztion and defect list

- All statutory ceriification and certificates of compliance as required by the Local and other
Statutory Authorities

Stage & = Close-0ut

The Service Provider shall provide those services as descrined in the relevant section of the
aforementioned Guideline in Clause 4.1.1 above, as are necessary to iuifil and complein ih project close-
out including necessary documentation to facilitate effective completion, handover and operation of the

project.
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As-built plans/drawings shiall be submitted to the Employer in electronic format (preferably .dwg, otherwise
.dxf) as well as one complete set of paper prints.

The Service Provider shall also compile a project close-out report for submission to the Employer, which
includes, inter alia, technical detalls of the project, the project team, project cost, completion dates,
construction details and desian changes, defays and the reasons thereof, probiems encountered and the
solution thereof, conclusions and recommendatioris,

Detiverables required include:

- Maluations for payment certificates

- Works and final complstions lists

- Operations and mainteénance manuals, guarantees and warranties
- As-huilt drawings @no documentation

- Final accounts

Additional Services

The Service Provider shall provide those services as descrived in the relevant seciicn of (he
aforementioned Guidaling in Clause 4.1.1 above, as are additicnal to the normal services provided

Additional sarvices anticipated in Clause 3 of Eoard Notice 22 of 2021, Guideline Scope of Services and
Tarniff of IFees for Persons Regisiered in terms of the £ngineering Profession Act, 2000 (Act No 4G of
2000, published in Government Gazette No. 44933, 26 March 2021, will be conducted based on the
hourly rates tendered and upen the acceptance of a quaotation for such semces racelved from the ':L.-opl»-sr
by the employer.

The foliowing additional services: shall form part in this tender

Frel Ty T
Lonsidelion maoi

at
- Principal agent of t

i iF

taring level 1, 2 and3
the client

Architectural Services

The Service FProvider shall orovide those services as described 1 the relevant section of the
aforementioned Guidaline in Clause 4.2.1 above. The architectural service required is in respect of input
Into the concept and viability and design development, documentation and procurement, construction atid
close-out stages af the projact. The function of ‘each work stage relevant to the service as follows

7.2.2.1 Standard Services

Stage 1: Inception
1.1 Receive, appraise and report on the clients requirements with regard to:

- Client's brigi

- Site and rights and constraints
- Budgstary constraints

- the need for consultants

- pioject programime

- meihods of contracting

Stage 2: Concept and viability
2.7 Prepare ar initial design and advise to.

- the intended space provisions and planning relationships.
- proposed maigrials and intended buiiding services.
- the technical and functional characteristics of the design.
2.2 Check for conformity of the concept with the rights {o the use of the land.
2.3 Review the anticipated costs of the project.
2 4 Review the project programme.
.5 Prepare Business case

£3.1
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Stage 3: Design development

3.1 Confirm the scope and ccmplexity

3.2 Review the design, and consult with local and statutory authorities.
3.3 Develop the design, construction system, materials and components,
3.4 Incorporate and co-ordinate 2ll services and the werk of consullznts.
3.5 Review the design, costing and programme with the consuliants.

Stage 4: Documentation and procurement

4 1 Prepare documentation reguired for local authority submission

~  Ce-ordinate technical documentation with the consultants and complete primary co-ordination,
- Prepare specifications for the works.

- Review the costing and programme with (e consultanis.

- Obtain the ¢liznt’s authority, and submit docurnents for approval.

4.2 Complete censtruction documentation and preceed to call for tenders:

- Obtain the client’s authority to prepare docurments for to procuring offers for the exscution of the
works.,

- Obtain offers for the execution of the works.

- BEwvaluate offers, and recommend on awarding the building contract,

- Prepare the contract documentalion, and arrange the signing of the bullding contract.

Stage 5: Construction

- Administer the building conlract.

- Give pessession of the site to the contractor

- |ssue construction documentation,

- Initigie andfor check subx-contract design and documentation that are agpropriate.

- Inspect the works for conformity tothe contract documentation and acceplable quality.
- Administer and perform the duties and obligations assigned to the building contract.

- |zzue the cerfificate of practical completion.

- Assist the chent in obtaining the occupation certificale,

Stage 8; Close-out

the project close-out inciuding supporting docurmentation, etc.

al completion certificate

Frovide as-bullt drawings and relevant technicat and contractual undertakings by the: contracios
2Nd sup-cortracion.

- Faciiijat

e f
IssLE fir

7.2.2.3 Additional Services
7.2.2.3.71 Special design services

- Rational design and Green star design.

- Master planning.

- Liaison with special designers ana specialial consultants.

- Purposeg-made items.

- Proemuoiional material 2nd art work.

- Plant operation and production fayolits,

- Building information modelling services beyond design, verification and space audits.

7.2.2.3.2 Special management services

- Elaboration of architectural professionals services including inter aiia. the praparation of broad
project parameters, project scope statements, project milesiones, budaet and cash-fioy
forecasts, tender enquiry documentation, contractor and supplier salection, adjudication and
tender awards, progress status monitoring, variations menagement, quality management over
and above the industry norm, communication managerment, payment procassing and final
account ciose-outs.

- Cost and valuation services.

- Special inspections.
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7.2.2.3.3 Special studies

- Preparztion of the cliznt’s brief.

- Site selection.

- Feasibility studies.

- Environmeriial sludies.

- Energy analysis.

- Energy studies, studies and pianning.

- Market surveys

- Traffic studies — participation in traffic-flow sludies.
- Bulding condition assessmenis

- Bulding Life Cycle Analysis

7.2.4 Quantity Surveying Services

The Service Provider shall provide those services as described in the relevant section of the aforementioned
Guidezling in Ciause 4.2.1 above.

7.2.4.1 Standard Services
Stage 1: Inception

- Assigling in developing a project brief.

- Praoject initiation meetings.

- Advising on the procuremeant policy for (he prgject.
- Advising on economic factors affecting the praject.
- Advising on financial design criteria.

- Agreed scope of work.

- Agieed seivices.

- Signed client agreemeant.

Stage 2: Concept and Viability

- Agreeing the documentation programme

- Attending design and censultants meetings

- Reviawing and evaluating design concepis

- Recelving data and cost estimates from athers.

- Praparing praliminary and elemental estimates of construchion cost.

- Praparing a financial viabifity report

- Auditing space allocation against the initial brief

- Lisising, co-operating and providing necessary infarmaticn to the client as described above.

Stage 3: Design Development

- Reviewing the documentatiori programme.

- Atending design and consullanis meeatings.

- Reviewing and evaluating design and outtine specifications and exercising cost control.

- Recewing elevant data and cost estimates from oihars.

- Preparing detailed estimates of construction cost.

- Assisting the client in reviewing the financial viability report

- Commenting on space and accommodation allowances and preparing an area schedule.

- Liaising, co-operating and providing necessary information tc the cilent as described above.

Stage 4: Documentation and Procurement

- Attending design and consuitant's mestings

- Assisling the principal consultant in the formulation of the procurement strategy for contraclors,
etc.

- Reviewing warking drawings for compliance with the approved tridget of construction cost and
financial viability

- Preparing documentation for both principal and subcontract nrocurement.

- Assisting the principal consuiiant with calling of tenders and negotiation of prices.

- Assisting with financial evaluation of tenders.

- Assisling with preparation of contract documentation for signature.
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Stage 5. Contract Administration and Inspection

Attending the site handover.

Preparing schedules of predicted cash fiow.

Preparing pro-active estimates for proposed variations for client decision-making.
Attending regular site, technical and progress maetings.

Adjudicating and resolving of contractual claims by the contractor(s).

Assisting in the resolution of contractual claims by the contractor (s).

Establishing and maintaining a financial control system.

Preparing valuations for payment ceriificates to be issued by the principal agent.
Fraparing final account(s) including remeasurement(s) as reguired for the works on a
progressive basis.

and for which the following deliverables are applicable:

Schadulals) of predicted cash flow.
Estimaies for proposed variations.
Financial control reports.

Valuations for payment certificates.
Progressive and draft final account (s).

Stage &: Close-Out

Preparing valuations for payment certificates to be issued by the principal agent.
Concluding finizl account(s)

WValuations for payment cerificates

Final account(s)

7.2.5 Project Management Services

The Service Prow

der shail provide those services as described in the relevant section of the aforementioned

Guideline in Clause 4 4.1 ahave,

7.2.5.1 Standard Services

Stage 1: Inception

Facilitate the devetopment of a clear project brigf,

clear definition of their roles, responsibilities and liabilities

Establish in conjunction with the client, consulianis and all relevant authorities the site
characteristics necessary for the proper design and approvai of the intended project.

Manage the integration of the preliminary design to form the basis for the initial viabifity
assessment of the project.

Frepare, ¢co-ordinate and monitor & project initiation programme.

Facilitale the preparation of the praliminary viabiiity assessment of the project.

raucilifate client epproval for all stage 7 documentation.

Deliverabies:

Prajact briel

Froject procurement policy.

Signed consultants/client agresmenis.
Project initigtion programme

Record of all meslings

\pproval by client to proceed to stage 2

Stage 2: Concept and Viability

Assist the client in the procurement of the necessary and apprapriate consultants

Advise the client on the requirement to appoint a Health and Safaty Consultant.

communicate the project brief to the consuitants and monitor the developmant of the concept
and feasibility within the agreed brief.

Co-ardinate and integrate the income stream requirements of the client into the concept design
and feasibility.
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- Agree the format and procedures for cost conirol and reporting by the consultants on the project.

- Manage and monitor the preparation of the project costing by other consultants.

- Prepare and co-crdinate an indicative project documentation and construction programme.

- Manage and integrate the concept and feasibility documentation for presentation {o the client ior
approval.

- Facilitate client approval of all stage 2 documentation

Deliverahles:

- Signed conzultant/client agreements.
- indicative project documentation and consiruction programima.
- Approval by client to proceed to stage 3.

Stage 3: Design Development

- Assist the client in the procurement of the balance of the consultants

- Establish and co-ordinate and agras the formal and informal communication structure, processes
and procedures for the design development of the project.

- Prepare, co-ordinate and agree a detailed design and documentation programme, based on an
updated indicalive construction programime, will &ll consultants.

- Manage, co-ordinaie and integrate the design by the consultants in a sequence to suil the project
design, documentation programme and quality requirements

- Conduct and record {he appropriaie planring, co-ordination and management mesiings.
Facilitate any input from the design consultants require¢ by Construction Manager on
construciahility.

- Faclilitate any input from the design consultants required by Health and Safety on conatruciability.

- Manage and monitor the timeous submission by e design team of all plans and docurmentation
o obtain the necessary statutory approvals
Establish responsibilities and monitor thi informafion flow between the design team, including
the cost consultants

= Mamitor the preparation by the cost consultants of cost estimales, budgets, and cost reparis.

- Monitor the cost control by the cost consuliants to verify progressive design compliance with
approved budget, including necessary design reviews to achigve budget compliance.

- Faailitate ana monitor the timezous technical co-ordination of the design by the design team.

- FacHitate client approval of all Stage 3 documeniation

Deliverables:

- Signed consuitant/Ciient agreerments

- Detailed design and documentation programme
- Updated indicative construction programme

- Record of all meetings

- Approval by Client to proceed to Stage 4

Stage 4: Documentation and Frocurement

Speciiications shall include, inter alia, Health and Safety Spacifications, and an Environmental
Managemeant Plan.

ihe Service Frovider should note that it is the Employer’s preferance that all payment items must be
measurad out In thie Bills of Quantties, a= opposed ‘o the use of provisional sums or primea cost ifems.
Should monetary allowances in excess of R300 000 (incl. VAT) in respect of provisional sums ¢ prime
cost items have been included in the bid documents, where the work it&ms to which the sums relate are
to be execute/supplied by sub-contractors/suppliers, then the SCM processes should be followed. This
will include the preparation of a tender document, advertising and receiving tenders, and evaluating same
on behalf of the contractor, at no extra cost to the Employer.

The Service Provider shall attend a Bid Specification Commiitize meeting prior to the finalisation of the
centract document and the adverlising of tenders. All commants of the committee shall be incorporaled
into the final contract docuimenls. . A standard City's template of the draft contract docurment shall pe
submitted to the Employer for scrutiny at least one week prior to the Bid Specification Cornmittes mesting
taking place.

Once the contract document has been finalised, the Service Provider shall supply the Zimicloyer with an
electrenic copy of the document.
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The Service Provider shall, during the tender period, attend and respond to all technical gueries received
during this period.

Once tenders close, the Bid Evaluation Committee (BEC) shall evaluate all valid tenders received andg
shall prepare a tender svaluation report (which shall include & recommendation) for considaration by the
Ernployer's Bid Evaluation Commitiee (BEC). The intzrnaf Project Manager shall present his evaluaiion
and recommendations to the Bid Adjudication Commiitce (BAC), respond to any gueries the commitice
may raise, and foliow up on any issues requiring the Service Provider’s attention/action.

Once approved by the Employer, the Contract iManager shall faciiiate the signing up of the construction

contract.
Tha gervices include the following:

- Select. recommend and agree the procurement strategy for ceniractors, subcontractors and
supplisrs with the c¢liant and consuliants.

- Prepare and agree the project procuremert programims .

- Co-ordinate aiid monitor the preparation of the tender documentation by the consultants in
accordance with the project nrocurzment programme.

- Facilitate and monitor the preparation by the Health and Safety Consuliant of the Heallh and
Safely specification for the project
Participate the iender process in accordance with agreed procedures, including calling for
tfendars, adjudization of tenders, and recommzndation of appropriate confraciors for approvat by

Advice the client, in conjunciion with other consultants of the tender prices with the projsct
budget.

- Agrez the format and procedures for monitoring and control by the cost consulianis of the cost
of the works.

- Faciliate client approval of the tender recormmendations (s).

Deliverables

- Contractors, subconiraciors, and suppliers procuremeant sirategy
- Piojedt procuiemerit prograrmme

- Praject tenderd/contract conditians

- Record of all maetings

- Approval by Client of tendar recommendation (s).

Stage 5: Construction

- Appoint contractor(s) an behalf of the client including the finalization of all agreements.

- Instruct the contractor on behall of the client t¢ appoint subconiraciors.

- Receive, co-ordinate, review and obtain approval of all contract documentation provided by the
contractor, subcontractors, and suppliers for compliance with all of the contract requirsmenis.

- Monitor the ongoing projects insurance requirements.

- Facilitate the handover of the site to the conlractor.

- Establish and co-ordinate the formal and informal communication structure and procedures for
the construction process

- Regularly conduct and record the necessary sitie meatings

- Monitor, review and approve the preparatign of the cantract programme by the contraclor,

- Regularly monitor the periormance of the contractor against the contractor programme.

- Review and adjudicaiz crcumstances and entitlements that may arise from any changes
required [0 the contract programme.

- Monitor the preparation of the contractor's Health and Safely plan and approval thereof by the
Heafth and Safety Consullant.

- Monor the auditing of the contractar's Health and Safety plan by the health and safety
consuitant.

- Monitor the compliance by the contractors of the requirements of the Heaith and Safety
cansultant.

- Maonitor the production of the Health and Safety file by the Health and Safety Consultant and
contractors.

- IMonitor the preparation by the Environmental Consultants of the Environmental Management
Plam

- Eslzblish the construction information distribution procedures.
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- Agree and monitor the construction documentation schedule for timeous delivery of required
information to the contractors.
- Expedite, review and monitor the timeous issue of consiruction infoermation to the coniraclors.

- Manage the review and aoproval of all necessary shop details and product propriety information
by the design consultanis.

- [Establish procedures for monitoring, controiliing and agreeing all scope and cost variations.

- Agree the quality assurance procedures and moniter the implementation thereof by the
consultants and contracters.

- Monitor, review, approve and certify monihily progress payments.

- Recszive, review and ad|udicale any cantractual claims,

- Wonitor the preparation of menthly cost reports by Ihe cos! consuitants.

- Manitor lang lead ilems end off-gite production by the contractors and suppliers.

- Prapare monihly project reports including submission 1o the client.

- Manage, co-ordinai2 and moritor all necessary testing and commissioning by consultants and
coniractors.

- Cc-ordinate, manitor and issue the Praciical completion lists and the carlificate of practical
comgietion.

- Co-ordinate and monitor the preparation and issue of the works completion list by ihie consulianis
in the contractors.

- Moniicr the exgcuiion by the centractars of the defect tems fo achieve works complation

- Faciiitate and co-ordinate adequate access with occupant for the reciification of dafecis hy the
contiactors

Deliverabies:

- Signed contractor(s) agreements

- Agreed contractor programme

- Adjucication and award of contractual claims

- Constructon documanialion schedule

- Monthly progress payment certificates
Monthly project progress repons
Record of all meetings

- Cerificates of practical completion.

Stage 6: Close-Out

- Issue the works completion certificate

- Manage, co-ordinate and expediie the preparation by the design consultants of all as-buill
drawings and design documeantaiion

- Manage and expedite the procurement of all operating and maintenance manuals as well as all
warrantees and guaraniges.

- Manage and expedite the procurement of all statutory compliance ceriificaias and documentation

- Manage the finalization of the Health and Safety file for submission to the Cliant

- Co-ordinate, monitor and manage the rectification of defects during the defects {iability period

- Manage, co-ordinate and expedite the preparation and agreement of the final account by the
cost consultants with the relevant contractars
Co-ordinaie, monitor and issus the final completicn defects list and certificate of final compiatian.

- Prepare and presant project closeout report.

Deliverahles:

- Wearks compietion centificate

- Cerlificate of final completion

- Record of all meetings

- Project closeout report.
4 (2) of Board Notice 168 of 2019: Guidelines Scope of Services and Recommended Guideline Tarnfi of
Fees for Persons Registered in terms of Project and Construction Management Professions, Act 43 of
2000, published in Government Gazifie No. 42687,13 Septembier 2019.

7.2.6 Occupational Health & Safety Services

The Service Provider shall provide those services as described in the relevant section of the aforementioned

Guidelne in Clause 4.5.1 above.
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7.2.8,1 Standard Services
Stage 1: Project initiation and Briefing

The Health and Safety services required is in respect on agresing client requiremants and prefarernces,
assessing user needs and options, appointment of necessary consultants/specialistaulhariliss 0 establishing
project brief, objections, priorities, constraints, assumotions and strategies in consultation with client. The
services that will be required includes the following:

- Demonstrate the Construction Health and Safety Agent competency and resource.

- Assist in develaping a clear consiruction project health and safaty bref.

- Attend the canstruction preject initistion meetings.

- Conclude the terms of the agreement with the cilent.

- Advise on the necessary surveys, analyses, tests and site or other investigations where such
information will tie required for the next stage of the project.

- Aavise the client on the adequacy of health and safety compeiency and resources of the other
consultants.

- laentify construction project health and safety risk profile.

- Provide the necessary information within the agreed scope of the construction project 1o tiie other
consuliants.

- Defing the Construction Heaith and Safety Agent scope of work and gervices.

Deliverables:

- Record of construction health and safety agent competency and resource

- Construction project health and safety briaf

- Agreed scope of work

- Agresd senvices

- Signed agreement

- Record of consultants’ construction health and safety competency and resource assessments.
= Schedule of required surveys, tests, analyses, site and other investigations.

Prafiminary censtruction project risk profile.

- Record of construction projact health and safety risk communication.

Stage 2: Concept and Feasibility

The Health and Safety services required is in respect on finalisation of the project concept and feasibility.
The services thal will be required include the following:

- Agres the documentation programme with the principal consuliant and other consulianis

- Attend design and consultants meetings

- Review and evaluale design concepts and advise on eonsiruction project health and safaly in
conjunction with the other consultants.

- Review, update and agree the construction project health and safety risk profile and prepare the
construction heaith and safety policy for the construction project.

- Advise on preliminary cost estimates/budgets for construction project health and saiety.

- Prepare draft construction project baseline risk assessment.

- Prepare the drait canstruction project health and safety specification.

- Agree the format and procedures for haaith, safety and hygiene construction project canfrol.

- Advise and agres with the other consultants/specialist/authorities regarding their construciion
project health and safety requirements and related design risk managemerit.

- Liaise, co-operalz and provide necessary information to the client, consultzani= and others.

Deliverables:

- Updated constructicn project health and safety risk profile.

- Agreed constructicn project heaith and safety policy for the project.

- Draft construction project baseline risk assessmeant.

- Draft consiruction project health and safety specification

- Record of appropriate specializis health and safety comipetency ant resource &35253menis
- Schedule of required surveys iests, and other investigaficns and ralaiad reports.

- Record of construction project health and safety risk communication.

- Design risk management process.

- Preliminary cost estimates/budgets for construction project health and safety.

- Approved specialists heaith and safety plans.

Part C3: Scope of Work Scope of Work 1
Reference Mo. 294C/2022/23

cat « AM
j.

ES «



- Specialists health and safety audit reports and record.
Stage 3: Design Development
The Health and Safety services required is in respect of manage, coordinate and infegrate the detail design

development process within the projeci scope, time, cost and quality parameters.
The services that will be required include the foliowing:

Review the documentation programme.

- Attend design and consultanis meetings.

- Finalise the construction project haalth and safely risk profile.

- Advise dasigners of thejr heaith and safety tegal liabilities and responsibiities.

- Manage, co-ordinate, integrate and record the design risk management process with the other
consuitants.

- Manitor the integration of health and safety aspects for construciatiiiity, maintainability and
operaticnability of fhe structure durng design process and finalise the construction project
bzzsline risk asseszment.

- Identify and implement precautions necessary for construction project health and safety control
and update the construction project tender healih and safety specifications.

- Agree on a format for the heallf znd safety hie.

- Assess and approve necessary constiugiion project health and safety nlans lor early works,

- Monitor the implementation of necessary construction healih and safety plans, including periodic
audits for early works.

- Assist the cost consuliant with detailed information for initial construction project hzaith and and
safety cost estimates/budgels

- Lialse, co-operale and provide necessary consiruclion project neaith and =afaty information to

tha client, consultant and others.

Dellverables:

inal construction project health and safety risk profile.

- Record of construction project nealth and safety risk commumication.
- Final constructian project health and safely bassline risk assessment
- Updated draft canstruction project higallh and safety speciiication.
- Design nsk management racords

Schedule of precautions necessary for construction project heaith, safety and hygiene control.
- Approved sarly warks health and safety plans.
- Early works audit reparts and records
- Initial schedule of construction project haaith and safely cost estimates/budgets
- Tempiate for healih and safaty fie.

Stage 4: Tender Documentation and Procurement

The Health and Safety services required is in respect of the process of establishing and implemanting
procurement strategies and procedures, including the preparation of necessary documentation ior effzctive
and timeous execution of the project.

The sarvices that will be required include the follewing:

- Attend design and consultants/specialist/authorities meetings.

- Finalise construction project tender hezllhh and safety specifications and integrate with
precurement documentation.

- “rovide and record construction project health, salety, hygiena and design risk (riformation

- Prepare construction project h2alth and safety mobilisation and access plans for the construction
work.

- Assess samples, mock-ups and products for construction project, structural maintainability and
operability heaith and safety compliance.

Deliverables:

- Final construction project tender health and safety specifications.

- Records of construction project health and safety procurement process.
- Constructicn project health and safety tender evaluation and records.

- Design risk management records.

- Record of construction project health ang safety risk communication.
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- Construction project health and safety documentation for authorities.
- Evaluation schedule of samples /mock-ups and products.

Stage 5: Construction Documentation and Management

The Health and Safety services required is in respect of the management and administration of the
construction contracts and processes, including the preparation and coordination of the necessary
documentation fo facititate effective execution of the works.

The services that will be required include the Tollowing:

- Assess, discuss, negotiate and approve the contractor (s) construction project healin and safety
plans.

- Submit necessary construiciion health and safety documeniation to authorities and facilitate
permits that may be required {0 commence the construction work.

- Altend the site handover meetings.

- Attend regular siie, technical and progress meatings.

- Monitor design risk management.

- Perform adhoc H&S site inspections and report on non-compliance findings.

- Perform incident and accident investigations where necessary.

- Audit compliance with the construction project health and safety plans and brief the project
management team and contractor(s) following sile zudits.

- Facilitate construction health and safety system and pians reviews for continiual improvement

- Monitor the compilation ¢f the constructicn project hzailh and safety file by thz contracion(s).

- Prepare and maintain the consolidated health and safety file

- Prepare the structure commussioning Health and safety plans.

Daliyerahies:

Approved contractor{s) construction preject t health and safety plans, including all construction
health and safely appointments.

- Parmits to commeant truction work,

- Record of mestings; including all consiruction health and safety matters {o be actioned

- Record of revieed chianges (G the consiruction project health and safety spacificalions
Record of revised changes and commissioning of the construction project health and safety
plans.
Records of design risk managemeant

- Record of site inspections

- HRacord of construction project hiealth and safety audit reprts

- Record of cantractor {s) canstruction health and safety performance

- Record of construction project health and safaty work stoppage reports

- Record of incident and accident investigations and correction actions

- Record of interactions with the Compensation Commissioner or similar

- Record of construction health and safety system and plans reviews

Stage §: Project Close-Out

The Heaith and Safety services required is in respect of the process of managing and administering
the project cloge out, including preparation and co-ordination of the necessary documentation to
facilitate the effective eparation of the project.

The services that will be required include the following:

- Review, discuss and approve the health and safety file with the contractor(s) and manage the
construction project heaith and safety during the defects liability periog,

- Prepare the health a2nd safety operations and maintenance report

- Prepare the consolidated construction project healih and safety close-out report

Deliverables:
- Record of audits during the defects liability period
- Record of construction health and safety risk communication
- Report on approved health and safety file
- Health and safety operations and maintenance report
- Consolidated construction proiect health safety close-out report
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7.2.6.2 Additional Services

Appointment as Asbestos Approved Inspection Authority (AAIA).

Monitor and oversee the activities of the RAC to ensure compliance with the Asbestos
Reguiations of the OHS Act, 2001, as amendead, and the approved asbestos work plan
Conduct asbestos air monitoring, conduct/arrange for associated laboratory tests and submit test
results and reports all according to the following schedule:

The reporis shall include for remedial work/action to be taken by the RAC, where applicabile,
and {he AALA shall brief of the RAC accordingly.

Feedback of tests results, inspections and respactive reports to be avallabla within ai least 2
{two) worling days of the sai test, inspection etc.

Conduct a final inspection ai the conclusion of the work and issue a site clearance ceitificate and
job compiletion report cariifying that all asbestos waste has been safely and coiiecily disposed
of in full compliance with thiz Asbesios Regulations of the OHS Act, 2001, as amended.

7.2.7 Environmental Assessment Practitioner

The Service Provider shall previde from within Iis own organisation or, if necessary, appoint as a sub
consultant, a suitably experienced Environmantal Assessiment Practitioner whose respansibilifies shall be

as follows:
(@) Prepare a project specific Construction Environmental Management Programimie (speciicaton) (C-

EMF) for inclusion into the constructiorn tender/contract document.

(b) Assist the Enginesr in ensuring that any necessary environmenial authorzations and permits have
been abtained

(¢) Convey the contents of the C-EMP to the Contractor's site team, and discuss the cantents in detail
with the Contractor, as walt az to conduct induction and envirgnmental awarenass training sessions

to the Contracter's and sub-contractor's workforces, as and when necessary .

{d) Monitor and verify that the C-EMP 1s adhered 10 &t all imes, and © inform the Engineer if the
specifications are not foliowed.
(e) Reviewing and approving construction method statements for approval by the Engineer.
() Assist the Engineer and Contractar in finding environmeantally responsible solutions to protlems.
(g) Frovide a report on environmental compliance isswes (with photographic evidence, it applicable) at
tne moniily site rieetings or any ctner meetings fnat may be called regarding enviranmernial maltars.
(h) Ensure thal all activitiesfincidents conceming the environmien ara recarded in the site records, (o
monitor and review such recards and advise the Engineer of any action necessary
{1} Inspectthe sile and suirounding areas with regard to compliance with the C-ENMP.
(i) Advice the Engineer on the imposition of penalties or fines specified in the C-EMF, or the removal
of person(s) and/or equipment not complying with the specifications.
(k) Monitoring the undertaking by the Contractor of environmental awareness training for all new
personnel coming onto site.
(I}  Underiaking a continual iriternal review of the EMP and submitting a report to the Employer al lhe
end cf the project.
{m) Any other additional eanvironmenia! services recuired,
7.28 Interior Designer
The Service Provider shall provide the following services:
Advice s sought on bes! practice in terms of norms and specificaiions as it periains o office
furniture and associated ecuipment, fixtures, fittings and materials to be utilised within the City
of Czpe Town.
Developing and compliation consultation including presentation of concepls in compliance with
building regulations and work funciion analyses.

- Preparation and development of standards, techiiical specifications and a catalogus far fhe
procurement of office furniture and associated equipment and insiallations in special areas.
Applicable to workshops, depots, clirics, libraries and other specialised work areas within the
City of Cape Town.

Dievelop, within the existing office space allocation, critaria speciiications &nd standards for the
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fumiture, associated equipment, fixture, fittings and materials.

- Research of building and OHS reguiations and investigate suitable materials for applications in
the above.

7.2.9 Town Flanner

Detliverabiles required include:

Al services related o land development applications, spatial plarning and land use management
and miscellaneous planning work;

- Preparalben of a Site Development Plan to accompany a land development application.
Preparation, submission and application for amendment of town planning/land use by rezaning
of cng ar more praperties. Preparation, submission and processing of application for the
armendinent or removal of conditions of title, servitudas or reservations which affect the proposed
use of land. Preparation, submission and processing of application for consent of municipality to
use land as per scheme or to amend/depart from scheme provisions. Design of layeut of
township/extension, preparation, submission and processing of applicaiion for township
establishment and or exiznsion of boundaries of an existing township. Design of layout of
township/extension, preparation, sunmission and precessing of application to divida approved
township into phases

- Preparation of subdivision skeich plan, preparation, submission and processing of apph
for subdivision of urban land (an Erl or Erven In a fownship).

- Preparation of subdivision skelch plan, preparation, submission and processing of application
for subdivision fer subdhvision of farm landfagricultural holdings

- Preparation ¢f consolidation sketch plan, pregaration, submission and pracessing of applicatian
for consolidation of land/ compaonents {either urban or farm tand or agricultural heldings)

- Preparation of amendad cancelled layout plan, submission and processing of application for
amendment and or cancellaticn (in whaole part) of a General Plan of a township

= Freparation of application, submisslon and processing of a application for the consant of the
Frovincial/Mational Government to use land as provided for.

Freparation of application, submission and processing of application to penmanently close a
public place (street, square or park).

- Preparation of appiication, submission and pracessing application to mativate amendment of
provisions ¢f adopted spabal development framawork.

- Preparation ot written arguments and attending at hearing to reprasent Client in a disputed mattar
hefore municipal planning, appeal authorities or similar bodies.

- Attending consultations with legal representatives, preparation of sumrmary of evidance

- General advice to Client in respect in respect of spatial planning and land use management
matters,

on

7.210  Land Surveyor

Deliverables required include:

All services rafated to land surveying;
- Perform all dubies refated to land surveying for identifying land owners ana property boundaries,
- Atlending to objections and appeals of planning related applications.
- Lang audits
- Attending to exemption certification requests.
- Obtaining ceriified copies of any document, diagram or deed from office of ins Survay Gerera!

or Regislrzr of Deeds
- Prepare and submit applications
- Allend meelings with local authorities, client and others
- Conduct inspections and surveys on sites and propertias.
- Examine existing services or previous records to ensure data 1s correct and accuracy.
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- Conduct research and design methods for survey
- Compile report on survey results and submit to clients
- Collaborate with other engineers and architects on project

7.2.11 Landscape Architect

Deliveraliles raquired include:

All services related to landscape architect on soft and hard surfaces:

- Study ihe requirements of the Chanf, ihe site, any legisialive proceduras anc advise a
programme of development for the project,

- Seiling cut in wriing the services thal are o be rendered.
Preparation of environmental reports and mamagemant plans.
Estabiishment of landscape concept and design for projects.

- Preparation of drawings and documarts relaling o the landscaping works.

- Preparation of a contract for the actual execution of the work on site.

- Coordinate the landscape architectural aspects of projects as part of the projects professionzl
team.

- Issue instructions on behalf of the Clieni for the installation of the landszaping.

- Supervision of the landscape architectural work as may be requirad

- Examine the work executed by the landscape contractor and check valuatian of e work.

7.212 Heritage Practitioner

Deliverables required inciude:

All services related to heritage bullding services to keep them in good condition:
- Freparation of hentage specificalions
-~ Rawiew, provide advice and approval for works to heritage assets.
- Mamnage, cantrol and ensuring heritage compliance in heritage related projects.
- Aftend client and site masings
- Prapare conservahion management plan

7.213 Green Building Practitioner

Deliverables required include:

All services related to existing and new green building services to guide the projaci team around
the Green Star or Net Zero submission processes; advise on what credits best suit the available
budget and design; and, be the liaison between the GBCSA and the projeci team in the
preparation, collation and submission of documents to GBCSA for review and certification.

8. GEMNERAL
8.1 Time Frames/Milestones
Milestonigs sel by the Employer in the Contract Daia typically revolve around budgat cycles and the need
to spend the budget in any given financial year. The important milestones are (herefore the linancial year
nds (30 Juns each year) and the Service Provider will be expected to establish a project programme, in
consultation with the Employer that takes cognisance of the budgets available and the budget cycles.
Once agreed, the Service Provider is expected to ensure that the programme is adhered to, and to
‘ntervene timeously if necessary.
he Service Provider shaill submit a revised programme as ant when required by the Emoloyer.
8.2 Places for the Performance of Specific Tazks
It is anticipated that the majority of the work involved in the reporting, pretiminary design and detall design
and tender stages will be undertaken at the Service Provider’s local office. The construction monitoring
service will lake place at the site of the project.
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The Service Providers personnel will however be required to attend meelings elsewhere in the Cape
metropolitan area as and when required, and it may be necessary o carry out inspections at the
contractor's (or sub-contractor's) yard(s) wherever they may be.

83 Reporting Requirements
Aside from the particular reports required in terms of the deliverables stated above, the Service Provider
may be required to prepare, or contribute to, ad hoc reports on specific aspects of the project.
Furthermore, the Service Provider shall submit monthly cost reports (including czsh flows) to the Employer
showing expenditure in respect of boih [he Service Provider's appointment and the construction
corntractor's contract, tngmiher with the estimated final costs.
A preiiminary Project Close-Out Report shall be submiited to the Employer within three months of the
Certificate ¢f Completion having been issuec, which shall be updated as necessary and re-submilted
within three months of the issue of the Final Approval Certificate.
9. SUPPQRT SERVICES
The Service Provider shall prepare and provide drawings, schedules, reports, and manualis in DWG and
PDF formats.
10. APPLICABLE NATIONAL AND INTERNATIONAL STANDARDS
The Service Provider shall ensure that cognisanca of all applicable national and international standards
is taken in the execution of histher own wark and that of hizfher sub-consultants in the design and
compilation of specifications for this project. International standards should only be used where no
national standards exist, or wheare ii js fhe norm [o use or refer to International standards.
11. APPROVALS
The Service Provider shall be responsibile for obfaining the following approvals:
{a) Approval of the imolementation programme from the mployer,
(b} Approval of the conceptual and prelimmary designs from the Employer,
{c) Approval of the project from Hertage Western Cape (i reqguired),
(d) Approva!l (sulhorisailion) af the project from the Deparimant of Environmental Affairs and
Developmerit Planning (if required),
(e) Approvai of the delail design, drawings and contract document from tha Empioyer,
(ff Wayleave approval from all service authorities,
(g) Approval of the accommodaltian of traffic plans from the iraffic Manager,
(h) Approval of the constiuciori monitoring proposal from the Employer,
(i) Inrespect of time based services, approval of the allocation of staff from the Employer.
() Approval for the employment of specialist sub-consuiiants from the Employer.
Notwithstanding any approval received from the Employer, the Service Provider shall remain responsible
for all work carried out by the Service Provider and its sub-consultants in terms of this contract.
12 PROCUREMENT
12.1 Preferential Procurement
e Works shall be executed in accordance with the conditions associated with the granting of
pieferences delalled in the Preference Schedule where preferences are granted in respect of B-EBLE
contribution.
Financial penalties, as described in the Prefarence Schedule, shall be applied in the event that the
Contractor is found to have breached and of the conditions contained in the Prefererice Schedule (unjess
proven to be beyond the control of the Contractor).
Notwithstanding the application of penalties, tha Coniractor's attention is drawn to other sanciions that
may be applied by the Employer (listed in the Freferance Schedule) with due consideration e e
circumstances.
12.2 Monitoring the use of sub-contractors/zub-consultants and joint venturss
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12.3

13.

14.

14.1.

14.2.

Part C3: Scope of Wark
Referance No. 284C/2022/23

Notwithstanding the restriction on sub-contracting as described on the Preference Schedule it is
recognised that sub-contracting is an integral part of construction, which the conditions of contracl make
provision for.

in order, however, to coimply with the requirements of the Preference Schedule, the Contractor shali
submit to the Employer's Agent, on a monthly basis, a B-BBEE Sub-Contract Expenditure Report. The
format of this report is proviged in Annex 2 attached.

The Contractor shall submit to the Employer's Agent documentary evidence in accordance with the
applicable codes of good practise of the B-EEEE status level of every sub-contractor employed by the
Cantractor. Until sueh time as documentary evidence as described above has been submitied to the
Employer's Agent, a sub-contractor shiail be deamad to be a non-compliant contributor.

The Contractar shall furthermore, on the writter requast of e Employer’'s Agent. provide documentary
evidence showinn the value of work sub-cantracied to any or all of the sub-contraciors employed by the
Contractor.

Forms for contract administration

The Service Provider shall complete, sign and submit with each monthly stateiment for payment, the
following updated returns (the format of which are atiached in C3.2 Annexes as amended [rom fime
time).

= B-BBEE Sub-coniract Expenditure Report (Annex 1)
« oint Venlure Expenditure Repoit (Annex 2)

The B-BBEE Sub-contract Expenditure Report is required for manitoring the prime contactor's
compliance with the sub-contracting conditions of the Preference Schedule

The Jolnt Ventire Expenditure Report s required for monitoring the jeint ventura’s compliance with the
nercentage contributions of the JV parners as tendered, where the joint venture has been awarded
preference points in respect of its consolidated B-BBEE scorecard.

n raspect of Annexes 1 and 2, the Employer shall, in addilion to any other sanctions available to it, apply
the financial penalties applicable to breach of preferencing conditions in the Preference Schedule
Freference Schedule in Part T2.2 Returnable Schedules. In the case of joint ventures (Annex 2), the
contractor shall prove his comgliance with itern 6) in Section 2 of the Preference Schiedule by providing a
consclidated scorecartd at his own cost on instruction from the Employer's Agerit.

FORMAT OF COMMUNICATION

All requests for formal approvai from the Employer, or any offizr body, shall be submitied In writing in
hardcopy format Interim payment claims shall be submitted in the same format, accompanied by an
originzl tax invoice. Ad-hoc communication between the Employer and the Service Frovidar may be
conducied per facsimile or in electronic format (e-mail).

All plans and contract documents submitted for approval shail be in hardcopy, DWG and FOF formai.
KEY PERSONNEL

The Service Provider shall maintain the involvement of the following key personnel as the axigencies of
this contract require:

Structural Engineer

14.1.1. An Engineer who is registered as & Professional Structural Engineer (Project izader) with the
£ngineering Council of Souin Africa (ECSA).

14.1.2. An Engineer who is registered as & Professional Structural Engineering Technologist or
Higher with the Engineering Council of South Africa (ECSA).

Civil Engineer

14.2.1. An Engineer who is registered as & Profassional Civil Engineer (Project ieader) with the
gngineering Council of South Africa (ECSA).
67
Cc3.1

E

AM

f
Scope of Work bﬂ

=



14.2.2. An Engineer who is regisiered as a Professional Civil Engineering Technologist or
Higher with the Engineering Council of South Africa (ECSA).

14.3. Mechanical Engineer

14.3.1. An Engineer who is registered as & Profeszicnal Mechanical Engineer (Project leader) with
the Engineering Council of South Africa (ECS#.

14.3.2 An Engineer who Is registered as a Professional Mechanical Engineering Technologist
or Highar with the Engineering Council of South Africa {ZCSA).

14.4. Electrical and Electronic Engineer

14.4.1 An Engirteer who is registered as a Professional Electrical Engineer (Project leader) with
the Engineering Council of South Africa (ECSA)

14.4.2 An Engineer who is registered as a Professionai Electronic Engineer with the Engineering
Counci! of South Africa (ECSA).

14.4.3 An Engineer who is registered as a Professional Electrical Englneering Technologist or
Higher with the Engineering Council of Soutn Africa (ECSA).

14.5. Architecture

14.6.1 An Architect who is regislered as a Professional Architect with the South Alrican Council for
the Architectural Profession (SACAF).

14.5.3 An Archilect who is registered as a Professional Architectural Technologist or Higher
with the South Afncan Councl!  tor the Architectural Profession (SACAP).

14.8. Quantity Surveying

14.6.1 A Quaniity Surveyar who is registered as a Professional Quantity Surveying (Project
leader) with the South African Councll for the Quantity Surveying FProfession (SACOQSH).

14.7. Project Manager

14.7.1 A Project Manager who is registerad as a Professional Project Manager with the South
African Ceuncil for the Project and Construction Management Professions (SACPCMF)

14.8. Health and Safety Agent
14.8.1 A Occupational Healih and Safety Agent who is registered as & Frofassional Health and
Safety Agent with the Soulh African Council for the Project and Construction Manzgement
Professions (SACPCMP).

14.9, Environmeniai Assessment FPractitioner

14.5.1 An Environmental Officer should meet the conditions for registering with the Environmental
Assessment Practitioner Association of South Africa (EAPASA)

14.10. Interior Designer(Archifect
14.10.1 A Sernior Interior Designer who is registered as an Professional Senior Interior Designer
or Higher whao has obtained te minimum of 2 4 year full bme degree in Intenor Besign (B Tech
or BA Hons. Interior Design o higher) from an accredied Unbearsity or Technical University.

14.11. Town Planner

14.11.1 A Town Planner who Is registered as a Prafessional Town Planner with the South African
Council for the Planners (SACPLAN).
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15.

15.1

152

15.3

5.4

15.5

14.12. Land Surveyor

14.12.1 A Land Surveyor who is registered as a Prafessional Land Surveyor with the South Alrican
Geomatics Council (SAGC).

14.13. Landscape Architect

14.13.1 A Landscape Architect who is registered as a Professional Landscape Architsct with the
South African Council of Landscape Architectural Profession (SACLAP).

14.14,  Heritage Practitioner

14.14.1 A Heritage Practitioner who is regisiared as a Professional Heritage Practitioner (PHP) with
the Asscoiation of Frofessional Heritage Prachifioner (APHF)who has experience in heritage
SeMviCes.

14.15. Green Building Council South Africa Practitioner

14.15.1 A Green Building Council South Africa Practitioner who is registered as a Accredited
Professional Practitioner (AP+) with the Green Building Council South Alfrica who has
experienice N existing and new green buildings,

Shouid it become necessary to repiace any ¢f the key personnel listed at the Ume of tender durng (he
course cf this contract, they may only be replaced by individuals with similar ¢r beller qualifications and
experience, who satisfy the minimum requirements and then cnly with the approval of the Employer.

MANAGEMENT MEETINGS
Management Meetings

During the mitral stages of this project (Planning, Studies, Investigaticns and Assessments; Inceplion;
Concept and Viability and Design Development) the Service Provider will ba expected to attend monthly
rmanagament meetings with the Employer's project management team (PMT), convened for the purpose
of managing this project. The Sarvice Provider will prasent its proposals and these mestings, and take
direction from the PMT in this regard.

Community/Stakeholder Meetings

The Service Provider will aiso be expected lo contribute o and attend cemmunity!stakeholder meetings,
prezenting proposals al these forums. and taking cognisance of input from the various interested and
affected parties in (he conceptual arnd detail design developmeant, where possible. It is not anticipated that
it will be necessary 1o continue with community/stakehalder participation through: the consiruction period,
other than to respond to any individual gueries/concems that may be raised.

Supply Chain Management (SCM) Committes Meetings

During the course of the Documizntition and Procurement stage, the Service Provider shall atiend and
participats in the SCM Bid Specification and Bid Evalualion Committee meetings In order o present the
centract decurnent and tender evaluation report to the Employer.

SitefTechnical Meetings

Diuring the Cantract Admiristration and inspeaction stage of this project, the Service Provider shall convene
aiva run mornithly site meetings at which {he Employer and coniractor will be present, as well as any
technical meetings with the contractor as may be required o ensure the successful implementation of this
project.

Ad-hoc Mestings

The service Provider will be expecled o atiend ad hoc meetings from time to time, with the Employer,
stakehalder groups, or service or other authorities, in order to address specific issues as and when (he
need arises.15.6 General

The Service Frovider shiall be jepresented at ali meetings by at-least one of the key personnel, preferabily
the project leader. The service provider shill provide secretarial services (for record keeping puiposss)
at all management, site/technical, and ad-hoc meslings.
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All charges in respect of attendance at meetings and the provision of secrzianal services shall be included

in the tendered rate (Item No .1.1: C2.2 Activity Schedule)
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C3.2 Annexes

Annex 1. B-BBEE Sub-contract Expenditure Report
Annex 2: Jaint Venture Expenditure Report

Cc3.2
Part C3; Scope of Work
Refarence Mo, 294C12022/23
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ANNEX 1

CONTRACT NO. AND NAME:

COMTRACTIR [SERVICE PROVIDER):
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ANNEX 2 CITY OF CAPE TOWN
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Part C4: Site Information
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